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Alabama A&M University

ADVERTISEMENT FOR BIDS
Sealed proposals will be received by Alabama A&M University in Normal, AL at the office of
Timothy Thornton, Alabama A&M University, Department of Purchasing — Room 305 Patton
Hall 4900 Meridian Street Normal, Alabama 35762, until 2:00 P.M. CST., Tuesday, March 19,
2019 for

GENERAL MAINTENANCE SERVICES

at which time and place they will be publicly opened and read.

Specifications may be examined at the office of Alabama A&M Facilities Department, 453
Buchanan Way, Normal, AL 35762 and AAMU Facilities site

(www.aamu.edu/administrativeoffices/business-and-finance/facilities/pages/default.aspx )

A Pre-Bid Conference will be held at the Facilities Office at 10:00 A.M. CST on Tuesday,
March 12, 2019.

Questions shall be submitted via email only to brian.shipp@aamu.edu no later than 12:00 P.M.
CST March 14, 2019.

Bids must be submitted on proposal forms furnished by the Owner, or copies thereof.

Alabama A&M University
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Alabama A&M University

PROPOSAL FORM

To: Alabama A&M University in Normal AL Date:

In compliance with your Advertisement for Bids and subject to all the conditions thereof, the undersigned

(Legal Name of Bidder)
hereby proposes to furnish all labor and materials and perform all work required for the construction of
WORK: General Maintenance Services
in accordance with Specifications, prepared by Alabama A&M University.
BIDDER'S REPRESENTATION: The Bidder declares that it has examined the scope of the Work, having
become fully informed, and that it has examined the Specifications (including all Addenda received) for
the Work and the other Bid and Contract Documents relative thereto, and that it has satisfied itself
relative to the Work to be performed.
ADDENDA: The Bidder acknowledges receipt of Addenda Nos. through __inclusively.

Sales Tax: All bids are to include sales taxes, including Base Bid and Alternates. Provide for each price,
the sales tax amount for each itemized cost, at the location noted, for Owner’s use.

BASE BID: For construction complete as shown and specified:

Yearly Estimates Price per Square Foot ($/sqft)/year
(sgft)/year

Interior Ceiling 30,000
Painting
Interior Wall Painting 100,000
Carpet Replacement 35,000
Vinyl Tile 12,000
Replacement
Plank Flooring 12,000
Replacement
Allowance Per Specifications

Total

ALTERNATES: If alternates as set forth in the Bid Documents are accepted, the following adjustments
are to be made to the Base Bid: None

UNIT PRICES - none
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Alabama A&M University

CERTIFICATIONS: The undersigned certifies that he or she is authorized to execute contracts on behalf
of the Bidder as legally named, that this proposal is submitted in good faith without fraud or collusion
with any other bidder, that the information indicated in this document is true and complete, and that
the bid is made in full accord with State law. Notice of acceptance may be sent to the undersigned at the
address set forth below.

By submitting this bid, the bidder is hereby certifying that they are in full compliance with ACT No. 2006-
557, they are not barred from bidding or entering into a contract pursuant to 41-4-116, and
acknowledges that the authority may declare the contract void if the certification is false.

By signing this contract, the contracting parties affirm, for the duration of the agreement, that they will
not violate federal immigration law or knowingly employ, hire for employment, or continue to employ
an unauthorized alien within the state of Alabama. Furthermore, a contracting party found to be in
violation of this provision shall be deemed in breach of the agreement and shall be responsible for all
damages resulting therefrom.

Legal Name of Bidder

Mailing Address

* By (Legal Signature)

* Name (type or print) (Seal)

* Title

Telephone Number

* If other than the individual proprietor, or an above named member of the Partnership, or the above
named president, vice-president, or secretary of the Corporation, attach written authority to bind the
Bidder. Any modification to a bid shall be over the initials of the person signing the bid, or of an
authorized representative.
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Alabama A&M University

CERTIFICATION OF COMPLIANCE
WITH SECTION NINE OF ACT 2011-535

The Undersigned Officer of (Company)
certifies to the Board of Trustees, Alabama A&M University, that the Company shall not
knowingly employ, hire for employment, or continue to employ an unauthorized alien and does
attest to such by sworn affidavit signed before a notary. Furthermore, the Com pany certifies
that it has provided its one-page E-Verity Company Profile Document to the University. During
the performance of the contract, the Company shall participate in the E-Verify Program and
shall verify every employee that is required to be verified according to the applicable federal
rules and regulations. The Company also certifies that it will obtain sworn affidavits signed by a
notary from any subcontractors furnishing goods/services under this contract attesting to the
fact that they do not employ, hire for employment, or continue to employ an unauthorized alien
and that they participate in the E-Verify Program and verify every employee that is required to
be verified according to the applicable federal rules and regulations.

PRINT COMPANY NAME

SIGNATURE OF COMPANY OFFICER

PRINT TITLE OF COMPANY OFFICER

DATE

Sworn and subscribed to before me this day of , 20

NOTARY PUBLIC

My commission expires:




Alabama A&M University

DISCLOSURE STATEMENT

The Contract disclosure statement can be found on the Attorney General's Web Site at
http://www.ago.alabama.gov/Page-Vendor-DiscIosure—Statement—lnformation-and-lnstructions

Guidance for Compliance with E-Verify

The successful Contractor shall be required to participate in the State of Alabama Immigration Law Act
2011-535. The Contractor must complete an affidavit of compliance with the Act and the E-Verify
Memorandum of Understanding as a part of the construction contract. Information is posted under
“Guidance for Compliance with E-Verify” on the Alabama State Department of Education’s website at
http://www.al.sde/home/Communications/E-VerifyInformation.aspx .




W-9
Form

(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return), Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

[:l Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner.
|:] Other (see instructions) B

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
D S Corporation [:| Partnership

D Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC: check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

D Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the us)

5 Address (number, street, and apt. or suite no.)

Requester’'s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Social security number

or
Employer identification number |

W Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {(c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandenment of secured property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person »

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it} is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number {EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)
* Form 1098-DIV (dividends, including those from stocks or mutual funds)
* Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1099-8 (proceeds from real estate transactions)
¢ Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
* Form 1099-C (canceled debt)
+ Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person (including a resident alien), to
provide your correct TIN,

If you do not return Form W-8 to the requester with a TIN, Yyou might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Gertify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 Rev. 12-2014)



Form W-9 (Rev. 12-2014)

Page 2

Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantially
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust {other than a
grantor trust) and not the beneficiaries of the trust,

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9, Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

if you are a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-0 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders that are specified
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that resuits in no backup withhelding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax retumn.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If you have
changed your last name without informing the Social Security Administration {S5A)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name,

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity’s tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name." If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-8. This is the case even if the foreign person has a U.S. TIN.
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Line 2

if you have a business name, frade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Company”
box and enter “P" in the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C" for C corporation or "S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individual/sole proptietor or
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

* Generally, individuals (including sale proprietors) are not exempt from backup
withholding.

* Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

+ Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4,

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonweaith or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11~A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymentis for... THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be

Generally, exempt payees
reported and direct sales over $5,000

1 through 5°

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

! See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions, Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial

institution is subject to these requirements. A requester may indicate that a code is

not required by providing you with a Form W-9 with “Not Applicable” (or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(cK1)(i)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner's SSN
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an 8SN, get Form $S-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
S8-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write "Applied For” in the space for the TIN, sign and date the form, and give it
to the reguester, For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
aTIN and give it to the requester before you are subject to backup withholding on
payments, The 60-day rule does not apply to other types of payments. You will be
subject to backup withhelding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have al ready applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.
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Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments, You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incorrect TIN. "Other payments” include payments made in the course of the
requester’'s trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settiement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first
individual on the account’
3. Custodian account of a minor The minor’

(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust {grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

. Sole proprietorship or disregarded
entity owned by an individual

. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A)

The grantor-trustee’

The actual owner'

[4)]

The owner’

(2]

The grantor*

For this type of account: Give name and EIN of:

~

. Disregarded entity not owned by an
individual
. Avalid trust, estate, or pension trust | Legal entity’
. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553
10. Association, club, religious,
charitable, educational, or other tax-
exempt organization
11. Partnership or multi-member LLC
12. A broker or registered nominee

The owner

©w m

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)2){i)
®)

The trust

' List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s numbaer must be furnished.

* Circle the minor's name and furnish the minor's SSN.

*You must show your individual name and you may also enter your business or DBA name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. {Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax return using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www. ftc. gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required to file information
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 34086, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.



Alabama A&M University

seoconcony BID BOND

The PRINCIPAL (Bidder's Name and Address)
The SURETY (Name and Principal Place of Business)

The OWNER (Name and Address)
Alabama A&M University

P.O. Box 1837

Normal, AL 35762

The PROJECT for which the Principal’s Bid is submitted: (Project name as it appears in the Bid Documents)

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned Principal and Surety, jointly and severally,
hereby bind ourselves, our heirs, executors, administrators, successors, and assigns to the Owner in the PENAL

SUM of five percent (5%) of the amount of the Principal’s bid, but in no event more than Ten-thousand
Dollars ($10,000.00).

THE CONDITION OF THIS OBLIGATION is that the Principal has submitted to the Owner the attached bid,
which is incorporated herein by reference, for the Project identified above.

NOW, THEREFORE, if, within the terms of the Bid Documents, the Owner accepts the Principal’s bid and the
Principal thereafter either:
() executes and delivers a Construction Contract with the required Performance and Payment Bonds (each
in the form contained in the Bid Documents and properly completed in accordance with the bid) and
delivers evidence of insurance as prescribed in the Bid Documents, or
(b) fails to execute and deliver such Construction Contract with such Bonds and evidence of insurance, but
pays the Owner the difference, not to exceed the Penal Sum of this Bond, between the amount of the
Principal’s Bid and the larger amount for which the Owner may award a Construction Contract for the
same Work to another bidder, then, this obligation shall be null and void, otherwise it shall remain in full
force and effect.

The Surety, for value received, hereby stipulates and agrees that the obligation of the Surety under this Bond shall

not in any manner be impaired or affected by any extension of the time within which the Owner may accept the
Principal’s bid, and the Surety does hereby waive notice of any such extension.

SIGNED AND SEALED this day of ;

ATTEST: PRINCIPAL:

By

Name and Title

SURETY:
ATTEST

By

Name and Title

Page | 1



~ PERFORMANCE BOND

SURETY”S BOND NUMBER

2) The PRINCIPAL (Name and address of Contractor as appear in the Construction Contract)

) The SURETY (Name and Principal Place of Business)

4 The OWNER
Alabama A&M University
P.O. Box 1837
Normal, AL 35762

%) The PENAL SUM of this Bond (the Contract Sum)
Dollars (§ ).

6 DATE of the Construction Contract :

(7 The PROJECT: (Same as appears in the Construction Contract)

1. WE, THE PRINCIPAL (hereinafter “Contractor”) AND THE SURETY, jointly and
severally, hereby bind ourselves, our heirs, executors, administrators, successors, and assigns to
the Owner in the Penal Sum stated above for the performance of the Contract, and Contract
Change Orders, in accord with the requirements of the Contract Documents, which are
incorporated herein by reference. If the Contractor performs the Contract, and Contract Change
Orders, in accordance with the Contract Documents, then this obligation shall be null and void,;
otherwise it shall remain in full force and effect.

2. The Penal Sum shall remain equal to the Contract Sum as the Contract Sum is adjusted by
Contract Change Orders. All Contract Change Orders involving an increase in the Contract Sum
will require consent of Surety by endorsement of the Contract Change Order form. The Surety
waives notification of any Contract Change Orders involving only extension of the Contract
Time.

3. Whenever the Owner / Architect gives the Contractor and the Surety, at their addresses stated
above, a written Notice to Cure a condition for which the Contract may be terminated in
accordance with the Contract Documents, the Surety may, within the time stated in the notice,
cure or provide the Owner / Architect with written verification that satisfactory positive action is
in process to cure the condition.
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4. The Surety’s obligation under this Bond becomes effective after the Contractor fails to satisfy
a Notice to Cure and the Owner:
(a) gives the Contractor and the Surety, at their addresses stated above, a written Notice
of Termination declaring the Contractor to be in default under the Contract and stating
that the Contractor’s right to complete the Work, or a designated portion of the Work,
shall terminate seven days after the Contractor’s receipt of the notice: and
(b) gives the Surety a written demand that, upon the effective date of the Notice of
Termination, the Surety promptly fulfill its obligation under this Bond.

5. In the presence of the conditions described in Paragraph 4, the Surety shall, at its expense:
(a) On the effective date of the Notice of Termination, take charge of the Work and be
responsible for the safety, security, and protection of the Work, including materials and
equipment stored on and off the Project site, and
(b) Within twenty-one days after the effective date of the Notice of Termination, proceed,
orprovide the Owner with written verification that satisfactory positive action is in
process to facilitate proceeding promptly, to complete the Work in accordance with the
Contract Documents, either with the Surety’s resources or through a contract between the
Surety and a qualified contractor to whom the Owner has no reasonable objection.

6. As conditions precedent to taking charge of and completing the Work pursuant to Paragraph 5,
the Surety shall neither require, nor be entitled to, any agreements or conditions other than those
of this Bond and the Contract Documents. In taking charge of and completing the Work, the
Surety shall assume all rights and obligations of the Contractor under the Contract Documents;
however, the Surety shall also have the right to assert “Surety Claims™ to the Owner in
accordance with the Contract Documents. The presence or possibility of a Surety Claim shall not
be just cause for the Surety to fail or refuse to promptly take charge of and complete the Work or
for the Owner to fail or refuse to continue to make payments in accordance with the Contract
Documents.

7. By accepting this Bond as a condition of executing the Construction Contract, and by taking
the actions described in Paragraph 4, the Owner agrees that:
(a) the Owner shall promptly advise the Surety of the unpaid balance of the Contract Sum
and, upon request, shall make available or furnish to the Surety, at the cost of
reproduction, any portions of the Project Record, and
(b) as the Surety completes the Work, or has it completed by a qualified contractor, the
Owner shall pay the Surety, in accordance with terms of payment of the Contract
Documents, the unpaid balance of the Contract Sum, less any amounts that may be or
become due the Owner from the Contractor under the Construction Contract or from the
Contractor or the Surety under this Bond.

8. In the presence of the conditions described in Paragraph 4, the Surety’s obligation includes
responsibility for the correction of Defective Work, liquidated damages, and reimbursement of
any reasonable expenses incurred by the Owner as a result of the Contractor’s default under the
Contract, including architectural, engineering, administrative, and legal services.

9. Nothing contained in this Bond shall be construed to mean that the Surety shall be liable to the
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Owner for an amount exceeding the Penal Sum of this Bond, except in the event that the Surety
should be in default under the Bond by failing or refusing to take charge of and complete the
Work pursuant to Paragraph 5. If the Surety should fail or refuse to take charge of and complete
the Work, the Owner shall have the authority to take charge of and complete the Work, or have it
completed, and the following costs to the Owner, less the unpaid balance of the Contract Sum,
shall be recoverable under this Bond:

(a) the cost of completing the Contractor’s responsibilities under the Contract, including
correction of Defective Work;

(b) additional architectural, engineering, managerial, and administrative services, and
reasonable attorneys’ fees incident to completing the Work;

(¢) interest on, and the cost of obtaining, funds to supplement the unpaid balance of the
Contract Sum as may be necessary to cover the foregoing costs;

(d) the fair market value of any reductions in the scope of the Work necessitated by
insufficiency of the unpaid balance of the Contract Sum and available supplemental funds
to cover the foregoing costs; and

(f) additional architectural, engineering, managerial, and administrative services, and
reasonable attorneys’ fees incident to ascertaining and collecting the Owner’s losses
under the Bond.

10. All claims and disputes arising out of or related to this bond, or its breach, shall be resolved
in accordance with Article 24, General Conditions of the Contract.

#) SIGNED AND SEALED this day of ,

@ ATTEST: CONTRACTOR as PRINCIPAL:

By

Name and Title

(10) Countersigned by SURETY:
Alabama Resident Agent for Surety:
By
By
Name
Address Name and Title

(1) NOTE: Power of attorney for the Surety’s signatory shall be furnished with the original and five copies of the
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PAYMENT BOND

USE BLACK INK ONLY
SURETY”S BOND NUMBER

(2) The PRINCIPAL (Name and address of Contractor, same as appears in the Construction Contract)

@) The SURETY (Name and Principal Place of Business)

4 The OWNERC(S) (Name and address, same as appears in the Construction Contract)
Alabama A&M University
P.O. Box 1837
Normal, AL 35762

(5) The PENAL SUM of this Bond (the Contract Sum)
Dollars ($ )

%) DATE of the Construction Contract :

(1 The PROJECT: (Same as appears in the Construction Contract)

1. WE, THE PRINCIPAL (hereinafter “Contractor”) AND THE SURETY, jointly and
severally, hereby bind ourselves, our heirs, executors, administrators, successors, and assigns to
the Owner in the Penal Sum stated above to promptly pay all persons supplying labor, materials
or supplies for or in the prosecution of the Contract, which is incorporated herein by reference.,
and any modifications thereof by Contract Change Orders. If the Contractor and its
Subcontractors promptly pay all persons supplying labor, materials, or supplies for or in the
prosecution of the Contract and Contract Change Orders, then this obligation shall be null and
void; otherwise to remain and be in full force and effect.

-]

2. The Penal Sum shall remain equal to the Contract Sum as the Contract Sum is adjusted by
Contract Change Orders. All Contract Change Orders involving an increase in the Contract Sum
will require consent of Surety by endorsement of the Contract Change Order form. The Surety
waives notification of any Contract Change Orders involving only extension of the Contract
Time.

3. Any person that has furnished labor, materials, or supplies for or in the prosecution of the
Contract and Contract Change Orders for which payment has not been timely made may institute
a civil action upon this Bond and have their rights and claims adjudicated in a civil action and
Judgment entered thereon. Notwithstanding the foregoing, a civil action may not be instituted on
this bond until 45 days after written notice to the Surety of the amount claimed to be due and the
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nature of the claim. The civil action must commence not later than one year from the date of
final settlement of the Contract. The giving of notice by registered or certified mail, postage
prepaid, addressed to the Surety at any of its places of business or offices shall be deemed
sufficient. In the event the Surety or Contractor fails to pay the claim in full within 45 days from
the mailing of the notice, then the person or persons may recover from the Contractor and Surety,
in addition to the amount of the claim, a reasonable attorney’s fee based on the result, together
with interest on the claim from the date of the notice.

4. Every person having a right of action on this bond shall, upon written application to the Owner
indicating that labor, material, or supplies for the Work have been supplied and that payment has
not been made, be promptly furnished a certified copy of this bond and the Construction
Contract. The claimant may bring a civil action in the claimant’s name on this Bond against the
Contractor and the Surety, or either of them, in the county in which the Work is to be or has been
performed or in any other county where venue is otherwise allowed by law.

5. This bond is furnished to comply with Code of Alabama, §39-1-1, and all provisions thereof
shall be applicable to civil actions upon this bond.

6. All claims and disputes between Owner and either the Contractor or Surety arising out of or
related to this bond, or its breach, shall be resolved in accordance with Article 24, General
Conditions of the Contract

8) SIGNED AND SEALED this day of

2

) ATTEST: CONTRACTOR as PRINCIPAL:

By

Name and Title

(10) Countersigned by
Alabama Resident Agent for Surety: SURETY:
By
By
Name
Address Name and Title

(11) NOTE: Power of attorney for the Surety’s signatory shall be furnished with the original and five copies of the
bond.
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General Maintenance Services

Alabama A&M University

GENERAL MAINTENANCE SERVICES

The Purpose

Alabama A&M University (AAMU) hereby solicits submissions of a competitive bid,
from qualified Respondents to provide for AAMU the services described herein, all in
accordance with the terms and conditions detailed herein.

The University is interested in hiring a successful bidder to conduct minor plumbing,
painting, electrical, and carpentry projects throughout the Normal Hills Apartments
during the months of May through July on an as-needed basis.

Right Of The University To Terminate Contract

The contract may be terminated without cause by either the University or the Contractor
by giving written notice to the other at least (30) calendar days prior to the effective date
of termination stated in the notice.

The University may terminate the contract if the Contractor fails to fulfill the required
obligations or fails to comply with the contract provisions by giving written notice to the
Contractor at least seven (7) calendar days prior to the effective date of termination
stated in the notice. The notice shall state the circumstances of the allege breach and
may state a period during which the alleged breach may be cured, which cure shall be
subject to the University’s approval.

The University reserves the right to terminate any and all parts of the contract due to
lack of or reduction in financial appropriations that fund the contract.

In the event of contract termination, all finished or unfinished documents, reports, and
studies shall become the property of the University.

The Purchase Order will serve as the agreement between the University and Contractor,
and will be governed by these specifications.

If service is deemed unsatisfactory, the contract will be terminated, in writing, in 15
days. Examples of unsatisfactory service include, but are not limited to the following:

Not meeting mutually agreed appointment times
Problems deemed solvable which are not solved
Any action in contradiction to the specifications

The University reserves the right to award a service contract to multiple Contractors.
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General Maintenance Services

Alabama A&M University

Contractor Requirements

This section identifies the Minimum Qualifications for bidding Contractors and requires
specific response and affirmation in the bid. AAMU requires partnering with a vendor
team that has a proven track record through demonstrated experience in providing
similar services as listed in the Scope of Services. The Minimum Qualifications of this
bid require that the Proposer must:

A. Each Bidder shall have performed the type of work specified in this document for a
period of at least (10) years and shall be able to substantiate the work through a list
of clients for whom such work has been performed.

B. Contractors shall have a general contracting license in the state of Alabama.

C. Insurance Requirements: Prior to the commencement of the Agreement, each
successful Respondent must provide executed certificates of insurance, which shall
clearly evidence all insurance required by the State of Alabama. A policy or
certificate of comprehensive general liability insurance in which the University shall
be named as insured or named as an additional insured. The policy shall provide the
following minimum limits:

o Bodily Injury $1,000,000 each person
$1,000,000 each accident
o Property Damage $1,000,000 each accident

D. Failure to include all required information, in detail, may be cause to find Bidder’s
bid non-responsive.

E. Bidder shall be financially sound and in good standing.

GENERAL REQUIREMENTS

The Contractor shall be responsible for adhering to the general requirements below, but
are not limited to:

A. Business hours are 7:00 a.m., to 4:00 p.m. unless otherwise indicated by a
university’s representative.

B. Any and all debris and waste accumulation from moves must be removed by the
Contractor, from the project site and from University property.

C. Any shutdown of services or utilities shall be approved first by a university’s
representative.

D. The successful Bidder's representative(s)/supervisor is required to be on-site directing

2



General Maintenance Services

Alabama A&M University

its workforce throughout the entire move. Failure to meet this requirement will result
in a $100.00 per day penalty, which will be deducted from the Contractor’s invoice
before the University issues payment,

The Contractor will submit to the University, or its representative, at the end of each
day’s work, a detailed listing of the equipment and chargeable personnel who worked
stating start, break, meal, and quitting time. Failure to submit this listing on a daily
basis, signed by a University representative, could delay payment.

These locations are in public, high-traffic coed areas, in view of the general public.
The Contractor shall ensure that a safe environment is maintained around all
activities. The University may be in session. As the Contractor’s personnel could be
perceived as representing the University, the Contractor’s personnel shall maintain an
appropriate decorum. The Contractor and his/her personnel are cautioned against
creating interruptions, noise or offensive situations that may interfere with the
student, or could be construed as fraternization and/or sexual harassment of anyone
using University facilities, including, but not limited to, students, guests, faculty and
staff. In the event the University receives a complaint regarding the behavior of an
employee, the Contractor, upon receipt of such notification, shall promptly remove
such employee or employees from the University’s premises and take immediate
steps to insure that its performance under this contract will not be reduced.

. The University is a tobacco-free campus. All types of tobacco products, on all
properties, including inside of vehicles and within University parking lots is strictly
prohibited. If any of the Contractor's personnel wishes to consume tobacco products,
they can do so during scheduled breaks or meals on public property.

. All Contractor personnel must be fully trained and dressed in clean, standardized
company uniforms, t-shirts or name badges with a standardized method of identifying
personnel. Contractor personnel who are not trained or not in uniform will be asked
to leave the University premises.

Contractor personnel shall follow all directions of the University's representatives,
especially with regard to safety requirements.

The Contractor will ensure adequate workforce and equipment commitments, at or
above the minimum requirements as stated below. If there are delays because of any
shortages, any associated time and material costs will be at the Contractor’s expense.
. Workers shall not accept gratuity or perform work for pay outside the University’s
scope of work.

The University will not be responsible, nor incur any additional charges for:

a. Time lost completing due to the lack of proper planning.
b. Tardiness of personnel or equipment at the work site.

¢. Lack of proper equipment or tools to complete the move, or breakdown of
vendor-provided equipment.
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General Maintenance Services

Alabama A&M University

d. Personnel or equipment shortages, or non-compliance, which could affect an
on-time, efficient completion.

M. Bid submittal indicates concurrence and acceptance of the specifications, and
conditions stated within this Scope of Work.

N. Permits may be needed on this contract and it will be the Contractor’s responsibility
to obtain them in advance.

Prior to beginning work Contractor shall contact university’s representative.

Safety is the sole responsibility of the Contractor. All work performed by the

Contractor shall meet, at a minimum, OSHA workplace safety requirements, as well

as all local, state and federal requirements.

Q. The Contractor will be held accountable for all university property committed to its
care and may be required to replace any such property which may be damaged,
destroyed, lost or stolen due to negligence.

R. Contractor shall not subcontract any portion of this work without approval of the

University’s designee.

pge

Contractor- Single Point of Contact:

Overall Program Management refers to the Contractor’s team, including their direct
employees and subcontractors, to manage and provide the required general maintenance
services.

The Single Point of Contact performs the following functions:

Serves as a single source of accountability for all services; manages the interaction
between the Contractor and the AAMU designee.

Scope of Work

A. Building Protection:

It is expected that the Contractor shall:

e Provide all supervision, labor, vehicles, equipment, supplies, and services to
complete work as described herein and in the following:

e Conduct minor painting, and flooring projects throughout the Normal Hills
Apartments during the months of May through July on an as-needed basis.

e Visit required sites to review work to be performed when notified.



General Maintenance Services

Alabama A&M University

¢ Prevent damage to all building structures involved, including, but not limited to
all walls, floors, stairways, and doorways.

e Not block access to emergency ingress/egress points of building infrastructure
hubs with staged and/or stored items. This includes, but is not limited to
stairwells, main corridors, electrical closets, communications closets and
mechanical rooms.

D. Hours:

® Working hours are considered to be 7:00 am through 6:00 pm Monday thru
Friday

F. Damaged property:
e Contractor will be responsible for repairing or replacing any University
property damaged or lost during construction.

e Contractor will also be responsible for any damage done to building exterior,
grounds and overhead wiring.

L7 Invoicing:

*  When services are requested, compensation to the Contractor will be based
on the rates from the price proposal form.

e The Contractor shall be required to keep legible and detailed documentation
on all work performed under this contract. All invoices shall be received
within seven (7) calendar days after work is performed. Invoicing shall
include all the following in the order below:

Purchase Order Number

Work Order Number

Name of District Representative that placed service call

Date of service

Building serviced

Rate per pricing form

Signature of District representative

Total Cost

OO0 00000 O0

1.8 Duration of the Agreement

The term of the Agreement shall commence on the date that the Purchase Order is issued.
Thereafter, unless earlier terminated, the term of the Agreement shall continue for an initial term
of three (3) years. The Agreement shall reserve for AAMU the unilateral option of extending
the term of the Agreement for two (2) additional terms of one (1) year(s) each, provided that the
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Alabama A&M University

maximum duration of the Agreement shall not exceed five (5) years. The Agreement shall also
contain a provision granting to AAMU the right to terminate the Agreement, with or without cause,
upon thirty (30) days’ notice. (Hereinafter, the period from the time of commencement of the
term of the Agreement until the time of expiration of the term of the Agreement shall be referred
to as the “Agreement Term”™).
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Alabama A&M University

SECTION - INTERIOR PAINTING

PART I - GENERAL

L.

1:3

AREA OF COVERAGE
Ceilings

Walls

Doors and Window

Doors and Window Trim

SUMMARY

Section includes surface preparation and the application of paint systems on the following interior
substrates:

1. Wood.
2. Drywall.
ACTION SUBMITTALS

Product Data: For each type of product. Include preparation requirements and application
instructions.

Samples for Initial Selection: For each type of topcoat product.

Samples for Verification: For each type of paint system and in each color and gloss of topcoat.
Submit Samples on rigid backing, 8 inches square.

Step coats on Samples to show each coat required for system.

Label each coat of each Sample.
Label each Sample for location and application area.

bl

Product List: For each product indicated, include the following:

1. Cross-reference to paint system and locations of application areas. Use same designations
indicated on Drawings and in schedules.
2. VOC content.
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MAINTENANCE MATERIAL SUBMITTALS

Furnish extra materials, from the same product run, that match products installed and that are
packaged with protective covering for storage and identified with labels describing contents.

I Paint: 1 gal. of each material and color applied.

DELIVERY, STORAGE, AND HANDLING

Store materials not in use in tightly covered containers in well-ventilated areas with ambient
temperatures continuously maintained at not less than 45 deg F.

1 Maintain containers in clean condition, free of foreign materials and residue.
2, Remove rags and waste from storage areas daily.

FIELD CONDITIONS

Apply paints only when temperature of surfaces to be painted and ambient air temperatures are
between 50 and 95 deg F.

Do not apply paints when relative humidity exceeds 85 percent; at temperatures less than 5 deg F
above the dew point; or to damp or wet surfaces.

PART 2 - PRODUCTS

2.1

A.

MANUFACTURERS

Manufacturers: Subject to compliance with requirements, provide products by the following:
Ls Ceilings / Walls Primer: Sherwin Williams, Pro Block Interior Oil-Based Primer

B79W8810.

2. Doors / Trim: Sherwin Williams, ProMar 200 Interior Alkyd Gloss B35W00251 Extra
White.

3 Ceilings Finish: Sherwin Williams, ProMar 200 Zero VOC Interior Latex Flat B30W02651
Extra White.

4, Walls Finish: Sherwin Williams, ProMar 200 Zero VOC Interior Latex Semi-Gloss B31-
2600 Series.
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PART 3 - EXECUTION

3.1

3.2

EXAMINATION

Examine substrates and conditions, with Applicator present, for compliance with requirements
for maximum moisture content and other conditions affecting performance of the Work.

Verify suitability of substrates, including surface conditions and compatibility with existing
finishes and primers.

Proceed with coating application only after unsatisfactory conditions have been corrected.

1; Application of coating indicates acceptance of surfaces and conditions.

PREPARATION

Comply with manufacturer's written instructions and recommendations in "MPI Manual”
applicable to substrates indicated.

Remove hardware, covers, plates, and similar items already in place that are removable and are
not to be painted. If removal is impractical or impossible because of size or weight of item,
provide surface-applied protection before surface preparation and painting.

1. After completing painting operations, use workers skilled in the trades involved to reinstall
items that were removed. Install new outlet and switch covers. Remove surface-applied
protection if any.

Clean substrates of substances that could impair bond of paints, including dust, dirt, oil, grease,
and incompatible paints and encapsulants.

1 Remove incompatible primers and reprime substrate with compatible primers or apply tie
coat as required to produce paint systems indicated.

Steel Substrates: Remove rust, loose mill scale, and shop primer, if any. Clean using methods
recommended in writing by paint manufacturer.

Wood Substrates:

1 Scrape and clean knots, and apply coat of knot sealer before applying primer.

2. Sand surfaces that will be exposed to view, and dust off,

3. Prime edges, ends, faces, undersides, and backsides of wood.

4 After priming, fill holes and imperfections in the finish surfaces with putty or plastic wood
filler. Sand smooth when dried.
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CLEANING AND PROTECTION

1. Protect areas that are not to receive paint, furniture, cabinetry and etc. of against damage
from paint application. Correct damage to these areas by cleaning, repairing, replacing,
and refinishing, as approved by Owner, and leave in an undamaged condition.

2 At completion of construction activities, touch up and restore damaged or defaced painted
surfaces. And place furniture and other apparatus back in its original place.

APPLICATION

Wet all ceilings including closets, scrape 100% clean of all existing spray texture, allow ceilings
to thoroughly dry.

Ceiling finish shall be a Level 5 finish. All joints and interior angles shall have tape embedded in
Joint compound and shall be immediately wiped with a joint knife leaving a thin coating of joint
compound over all joints and interior angles. Two separate coats of joint compound shall be
applied over all flat joints and one separate coat of joint compound shall be applied over interior
angles. Fasteners heads and accessories shall be covered with three separate coats of joint
compound. A thin skim coat of joint compound trowel applied, or a material manufactured
especially for this purpose and applied in accordance with manufacture’s recommendations,
applied to the entire surface. The surface shall be smooth and free of tool marks and ridges. A
drywall primer shall be applied to the surface prior to the application of finish paint.

Apply paints according to manufacturer's written instructions and to recommendations in "MPI
Manual."

L. Use applicators and techniques suited for paint and substrate indicated.

2. Paint surfaces behind movable equipment and furniture same as similar exposed surfaces.
Before final installation, paint surfaces behind permanently fixed equipment or furniture
with prime coat only.

3 Paint front and backsides of access panels, removable or hinged covers, and similar hinged
items to match exposed surfaces.

4. Do not paint over labels of independent testing agencies or equipment name, identification,
performance rating, or nomenclature plates.

= Primers specified in painting schedules may be omitted on items that are factory primed or

factory finished if acceptable to topcoat manufacturers.

Tint each undercoat a lighter shade to facilitate identification of each coat if multiple coats of
same material are to be applied. Tint undercoats to match color of topcoat, but provide sufficient
difference in shade of undercoats to distinguish each separate coat.

Wall that have received patching or replacement are to be spot primed with an alkyd under coater,
intermediate coat on walls to be an acrylic primer. Walls finish shall receive two (2) coats of
acrylic gloss enamel of Sherwin Williams (agreeable gray). Doors windows and trim are to be
include if these areas fall along the subject wall to be painted. Doors, frames and trim shall
receive one coat of alkyd under coater and two (2) coats of an alkyd gloss enamel (White).

10



35

3.6

General Maintenance Services

Alabama A&M University

If undercoats or other conditions show through topcoat, apply additional coats until cured film
has a uniform paint finish, color, and appearance.

Apply paints to produce surface films without cloudiness, spotting, holidays, laps, brush marks,
roller tracking, runs, sags, ropiness, or other surface imperfections. Cut in sharp lines and color
breaks.

FIELD QUALITY CONTROL

Dry Film Thickness Testing: Owner may engage the services of a qualified testing and inspecting
agency to inspect and test paint for dry film thickness.

1. Contractor shall touch up and restore painted surfaces damaged by testing.

2. If test results show that dry film thickness of applied paint does not comply with paint
manufacturer's written recommendations, Contractor shall pay for testing and apply
additional coats as needed to provide dry film thickness that complies with paint
manufacturer's written recommendations,

CLEANING AND PROTECTION

At end of each workday, remove rubbish, empty cans, rags, and other discarded materials from
Project site.

After completing paint application, clean spattered surfaces. Remove spattered paints by
washing, scraping, or other methods. Do not scratch or damage adjacent finished surfaces.

Protect work of other trades against damage from paint application. Correct damage to work of
other trades by cleaning, repairing, replacing, and refinishing, as approved by Architect, and leave
in an undamaged condition.

At completion of construction activities of other trades, touch up and restore damaged or defaced
painted surfaces.

END OF SECTION
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RESILIENT SHEET FLOORING

PART 4 - GENERAL

4.1

4.3

4.4

SCOPE
Contractor shall remove existing vinyl tile in kitchen and bath rooms.

Contractor shall install resilient sheet flooring in the kitchen, laundry room, closets and
bathroom.

Contractor shall remove existing flooring in living room and hall areas.

Contractor shall install resilient plank flooring in the living room and hall areas.

SUBMITTALS
Product Data: For each type of product indicated.

Samples: In manufacturer's standard size, but not less than 6-by-9-inch sections of each
different color and pattern of floor covering required.

Maintenance data.

QUALITY ASSURANCE

Fire-Test-Response Characteristics: As determined by testing identical products
according to ASTM E 648 and ASTM E 662.

1. Critical Radiant Flux Classification: Class |, not less than 0.45 W/sq. cm.

PROJECT CONDITIONS

Maintain ambient temperatures within range recommended by manufacturer in spaces
to receive floor coverings.

Until  Substantial Completion, maintain ambient temperatures  within range
recommended by manufacturer.

Close spaces to traffic during floor covering installation.

Close spaces to traffic for 48 hours after floor covering installation.
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Install floor coverings after other finishing operations, including painting, have been
completed.

PART 5 - PRODUCTS

51
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VINYL SHEET FLOOR COVERING

Products: Subject to compliance with requirements, available products that may be
incorporated into the Work include, but are not limited to, the following:

Armstrong World Industries, Inc.

Congoleum Corporation.

Tarkett, Inc.

Shaw

BN =

Unbacked Vinyl Sheet Floor Covering: ASTM F 1913, 0.060” thick.
Wearing Surface: Smooth, Gloss
Sheet Width: As standard with manufacturer 12 feet.

Colors and Patterns: As selected by Owner from full range of industry colors.

VINYL SHEET FLOOR COVERING

Products: Subject to compliance with requirements, available products that may be
incorporated into the Work include, but are not limited to, the following:

1. Armstrong World Industries, Inc.

2. Congoleum Corporation.

3 Tarkett, Inc.

4 Shaw Aviator Plank 0247V

5 BPI

Resilient Sheet Floor Covering: 0.13" (3.2mm) thick.
Wearing Surface: Semi-Smooth, floating floor with 6mil wear layer.
Sheet Width: As standard with manufacturer 6"x48” interlocking plank.

Colors and Patterns: As selected by Owner from full range of industry colors.
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INSTALLATION MATERIALS

Trowelable Leveling and Patching Compounds: Latex-modified, portland cement based
or blended hydraulic-cement-based formulation provided or approved by manufacturer
for applications indicated.

Adhesives: Water-resistant type recommended by manufacturer to suit floor covering
and substrate conditions indicated.

PART 6 - EXECUTION

6.1

A.

6.2

PREPARATION

Prepare substrates according to manufacturer's written instructions to ensure adhesion
of floor coverings.

Concrete Substrates: Prepare according to ASTM F 710.

1. Verify that substrates are dry and free of curing compounds, sealers, and
hardeners.

2. Remove substrate coatings and other substances that are incompatible with
adhesives and that contain soap, wax, oil, or silicone, using mechanical methods
recommended by manufacturer. Do not use solvents.

3. Alkalinity and Adhesion Testing: Perform tests recommended by manufacturer.
Proceed with installation only after substrates pass testing and Owner verfication.

4. Moisture Testing: Perform tests recommended by manufacturer. Proceed with
installation only after substrates pass testing.

Fill cracks, holes, and depressions in substrates with trowelable leveling and patching
compound and remove bumps and ridges to produce a uniform and smooth substrate.

Do not install floor coverings until they are same temperature as space where they are
to be installed.

1. Move floor coverings and installation materials into spaces where they will be
installed at least 48 hours in advance of installation.

Sweep and vacuum clean substrates to be covered by floor coverings immediately
before installation.

FLOOR COVERING INSTALLATION
Comply with manufacturer's written instructions for installing floor coverings.

Unroll floor coverings and allow them to stabilize before cutting and fitting.
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Lay out floor coverings as follows:

1. Maintain uniformity of floor covering direction.

Z. Minimize number of seams; place seams in inconspicuous and low-traffic areas,
at least 6 inches away from parallel joints in floor covering substrates.

3. Match edges of floor coverings for color shading at seams.

4.  Avoid cross seams.

Scribe and cut floor coverings to butt neatly and tightly to vertical surfaces, permanent
fixtures, and built-in furniture including cabinets, pipes, outlets, and door frames.

Extend floor coverings into toe spaces, door reveals, closets, and similar openings.
Maintain reference markers, holes, or openings that are in place or marked for future
cutting by repeating on floor coverings as marked on substrates. Use chalk or other
nonpermanent marking device.

Adhere floor coverings to substrates using a full spread of adhesive applied to substrate
to produce a completed installation without open cracks, voids, raising and puckering at
joints, telegraphing of adhesive spreader marks, and other surface imperfections.

CLEANING AND PROTECTION

Comply with manufacturer's written instructions for cleaning and protection of floor
covering.

Remove soll, visible adhesive, and surface blemishes from floor covering.

Cover floor coverings until Substantial Completion.

END OF SECTION
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CARPET

PART 7 - GENERAL

i

A.

7.2

i

7.4

SUMMARY

This Section includes closed loop carpet and carpet cushion.

SUBMITTALS

Product Data: For each product indicated.

Samples: For each color and texture required.

1. Carpet: 12-inch-square Sample.

2. Exposed Edge, Transition, and other Accessory Stripping: 12-inch-long Samples.
3. Carpet Cushion: 6-inch-square Sample.

Maintenance data.

QUALITY ASSURANCE

Installer Qualifications: An experienced installer who is certified by the Floor Covering
Installation Board or who can demonstrate compliance with its certification program
requirements.

Mockups: Before installing carpet, build mockups to verify selections made under
sample submittals and to demonstrate aesthetic effects and set quality standards for
materials and execution.

1. Approved mockups may become part of the completed Work if undisturbed at time
of Substantial Completion.

WARRANTY

Special Warranty for Carpet: Manufacturer's standard form in which manufacturer
agrees to repair or replace components of carpet installation that fail in materials or
workmanship within specified warranty period. Failures include, but are not limited to,
more than 10 percent loss of face fiber, edge raveling, snags, runs, and delamination.

1. Warranty Period: 5 years from date of Substantial Completion.

Special Warranty for Carpet Cushion: Manufacturer's standard form in which
manufacturer agrees to repair or replace components of carpet cushion installation that

16
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fail in materials or workmanship within specified warranty period. Failure includes, but
is not limited to, permanent indentation or compression.

1. Warranty Period 5 years from date of Substantial Completion.

EXTRA MATERIALS

Furnish extra materials described below, before installation begins, that match products
installed and that are packaged with protective covering for storage and identified with
labels describing contents.

1. Carpet: Full-width rolls equal to 5§ percent of amount installed for each type
indicated, but not less than 10 sqg. yd .

PART 8 - PRODUCTS

8.1

m o O

o)

r o

CARPET

Available Products: Subject to compliance with requirements, products that may be
incorporated into the Work include, but are not limited to, the following:

Products: Subject to compliance with requirements, provide one of the following:
a. Color: As selected by Owner from manufacturer's full range
b. Pattern: Match Owner's samples.

Fiber Content: 100 % permacolor polypropylene, or dyed nylon

Pile Characteristic: Level-loop pile.

Pile Weight: 260z.

Gage: 1/8".

Primary Backing: Manufacturer's standard material.

Secondary Backing: Manufacturer's standard material.

Width: 12 feet.

Performance Characteristics: As follows:

1. Critical Radiant Flux Classification: Not less than 0.45 W/sq. cm.

2. Dry Breaking Strength: Not less than 100 |bf per ASTM D 2646.
3. Tuft Bind: Not less than & |bf per ASTM D 1335.

17
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Delamination: Not less than 3.5 |bf/in. per ASTM D 3936.

Resistance to Insects: Comply with AATCC 24.

Antimicrobial Activity: Not less than 2-mm halo of inhibition for gram-positive
bacteria; not less than 1-mm halo of inhibition for gram-negative bacteria; no fungal
growth; per AATCC 174.

Electrostatic Propensity: Less than 2kV per AATCC 134.

Environmental Requirements: Provide carpet that complies with testing and
product requirements of Carpet and Rug Institute's "Green Label Plus" program.

» ok~

o~

CARPET CUSHION

Available Products: Subject to compliance with requirements, products that may be
incorporated into the Work include, but are not limited to, the following:

Products: Subject to compliance with requirements, provide one of the following:
Traffic Classification: CCC Class, moderate traffic.

Fiber Cushion: Synthetic, recycled textile.

1. Thickness: %",

2.  Density: 6lb/cu. ft.

INSTALLATION ACCESSORIES

Trowelable Leveling and Patching Compounds: Latex-modified, hydraulic-cement-
based formulation provided or recommended by carpet cushion manufacturer.

Tackless Carpet Stripping: Water-resistant plywood, in strips as required to match
cushion thickness and that comply with CRI 104, Section 12.2.

Seam Adhesive: Hot-melt adhesive tape or similar product recommended by carpet
manufacturer for sealing and taping seams and butting cut edges at backing to form
secure seams and to prevent pile loss at seams.

PART 9 - EXECUTION

9.1

A

INSTALLATION

Comply with CRI 104 and carpet and carpet cushion manufacturers' written installation

instructions for the following:

1. Hook-and-Loop Installation: Comply with CRI 104, Section 11.5, "Hook and Loop
Technology."

2. Stretch-in Installation: Comply with CRI 104, Section 12, "Stretch-in Installation."
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B. Comply with carpet manufacturer's written recommendations for seam locations and
direction of carpet, maintain uniformity of carpet direction and lay of pile. At doorways,
center seams under the door in closed position.

C. Extend carpet into toe spaces, door reveals, closets, open-bottomed obstructions,
removable flanges, alcoves, and similar openings.

D. Install pattern parallel to walls and borders.

END OF SECTION



