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Location:

Academic Year:

Office Hours:

Graduate Office:

Telephone:

Facsimile:
URL:
Web:
Address:

Academic Calendar:

University Map:

University Profile

Normal, Alabama
Northeast sector of Alabama
89 miles south of Nashville, TN

Two semesters (Fall and Spring) and a summer session (optional)

8:00 a.m. to 5:00 p.m., Monday — Friday

(256) 372-5266 — main

(256) 372-5267 — alternate

(256) 372-5269

grad.schooll @aamu.edu
www.aamu.edu/gradstudies

4900 Meridian Street, Normal, AL, 35762

Academic Calendar

AAMU Map


mailto:grad.school1@aamu.edu
http://www.aamu.edu/gradstudies
https://www.aamu.edu/about/administrative-offices/academic-affairs/academic-calendar-listing.html?tag=&page=1
http://www.aamu.edu/information/pages/campusmap.aspx
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ABOUT THE UNIVERSITY
Alabama Agricultural and Mechanical University (AAMU) was
organized in 1875 through the untiring efforts of its founder and
first President, William Hooper Council, an ex-slave. The
school doors opened on May 1, 1875, as the Huntsville Normal
School. Industrial education was added in 1878, generating
widespread attention, which helped to garner financial support
from the Slater and Peabody Funds and private contributors.
Under the second Morrill Act of 1890, AAMU became a land
grant institution and moved to its present location in 1891. The
University has undergone four name changes during its 130
years of existence. Upon earning junior college status in 1919,
the name was changed to the State Agricultural and Mechanical
Institution for Negroes. Senior college level courses were added
in 1939; the first graduating class received the bachelor’s degree
in 1941, and the name was changed to Alabama A&M College
in 1949. The college became a fully accredited member of the
Southern Association of Colleges and Secondary Schools in
1963. In 1969, the name was changed to Alabama Agricultural
and Mechanical University.

ABOUT THE CAMPUS
Alabama Agricultural & Mechanical University is a dynamic,
public comprehensive liberal arts institution located in Normal,
just minutes from Huntsville, Alabama. The University
comprises 70 buildings on 2,000 acres. A large agricultural
research farm is situated about 10 miles off-campus in Hazel
Green, Alabama, and the University’s Agribition Center is also
located about one mile east of the main campus. Affiliated
offices, such as the North Alabama Center for Educational
Excellence, are also located several miles from campus.

MISSION STATEMENT
Alabama Agricultural and Mechanical University is a public,
comprehensive 1890 Land-Grant institution, committed to
access and opportunity, and dedicated to intellectual inquiry.
The application of knowledge and excellence in teaching,
research and service is responsive to the needs of a diverse
student population and the social and economic needs of the
state and region. The University offers contemporary
baccalaureate, master’s, educational specialist and doctoral level
degrees to prepare students for careers in the arts, sciences,
business, engineering, education, agriculture and technology. As
a center of excellence, the University is dedicated to providing a
student-centered educational environment for the emergence of
scholars, scientists, leaders and critical thinkers, who are
equipped to excel through their contributions and leadership in a
21st century national and global society.

SCHOOL OF GRADUATE STUDIES
The basic purpose of the Graduate School is to offer college
graduates an opportunity to extend their general and technical
knowledge in specific fields; to increase their professional
skills; and to become acquainted with the tools and practices of
research. All students in the School of Graduate Studies work
under the direction of the Graduate Council. No major
deviations from published graduate regulations are permissible
unless they are approved by the Council.

STUDENT LIFE
Alabama A&M University’s mission is to provide “excellence
in education and a scholarly environment in which inquiring and
discriminating minds may be nourished.” But this mission
extends beyond the classroom walls into student and campus
life. To aid in the overall educational experience, the A&M
Office of Residential Life and Housing works diligently to
provide quality and comfortable living accommodations with a
plethora of amenities to make your stay convenient. During your
stay at A&M, enjoy your residential life experience and take full
advantage of this educational opportunity. Extra-curricular clubs
and activities help build the relationships that are part of the
college experience. Other services enrich the classroom
experience, or provide for your health, well-being, and safety
while you are a student at Alabama A&M University.

ALUMNI
Among an extensive list of distinguished alumni are:
¢ John Stallworth, former Pittsburgh Steelers and Pro Football
Hall of Famer
e William E. Cox, publisher, Diverse Issues in Higher
Education
Dr. Henry Panion III, Grammy award winning conductor
Ruben Studdard, season two winner, “American Idol”
Sun Ra, jazz musician
Michael Crooms, music producer
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Academic Calendar

August 2022

Fall UG/GR degree application opens in Self-Service Banner

March 2023
27-3 Midterm exams
1 Last day to remove incomplete grades and course
substitutions for Spring graduates (except thesis candidates)
8 Midterm grades due in Banner by noon
10 Residence halls close at 5pm
13-17 Spring Break (students & faculty)
16-17 Spring Break (staff)
20 o Classes resume
o Last day to drop classes or withdraw from the University
20-24 Comprehensive exams (Grad students)
27-31 Financial Aid Awareness Week
April 2023
3 Early registration for Summer and Fall 2023
6 Academic Honors Day Convocation
7 e Comp exam results due in Graduate Office
o Last day for removal of incomplete grades
24-26 Final exams for graduating students
28 Last day to submit thesis/dissertation proposals to Graduate
Office
28-4 Final exams for all other students
May 2023
28-4 Final exams for all other students
1 Final grades due at 10am for Spring graduates
4 e Removal of incomplete grades for Spring 2022 due in
Registrar’s Office by noon
e Residence halls close for non-graduating students
5 e Spring Commencement
e Founder’s Day
o Residence halls close at 9am for all students
9 Final grades due for all other students at 10am
12 Summer comprehensive exam application due in Graduate
Office
15 Summer UG/GR degree application opens in Self-Service
Banner
25 o Graduate orientation
o Summer Session housing opens at S5am
29 Memorial Day Holiday
30 o Classes begin (Summer Session)
o Late registration begins
o Oral thesis exams begin
June 2023
7 o Last day to register or add courses
o Attendance verification period
e Last day to change from credit to audit and audit to credit
12-16 Comprehensive exams (Grad students)
16 Summer UG/GR degree application closes in Self-Service
Banner
19 Juneteenth Holiday
20 Classes resume
30 Comp exam results due in Graduate Office
July 2023
34 Independence Day Holiday observed
5 o Classes resume
o Last day to submit thesis/dissertation proposals to Graduate
Office
18 Last day to drop classes or withdraw from the University
19-20 Final exams
20 Residence halls close at S5pm
25 Final grades due for all students by 10am
31 Fall UG/GR degree application opens in Self-Service Banner

13-14 New and Continuing Students Return
15 e Freshman Convocation/Torch Lighting Ceremony
e Graduate New Student Orientation
o New Faculty Orientation
16 Faculty/Staff Conference
18 o Classes begin
o Late registration begins
22 Attendance verification period
29 Fall UG/GR degree application closes in Self-Service Banner
September 2022
1 e Last day to change from credit to audit and audit to credit
e Last day to register or add courses
2 Fall comprehensive exam application due in Graduate Office
5 Labor Day Holiday
6 Classes resume
20 Last day to remove incomplete grades and course
substitutions for Fall graduates (except thesis candidates)
October 2022
4 Virtual Grad Event
17-22 Midterm exams (subject to change based on Homecoming)
24-29 Comprehensive exams (Grad students)
27 e Midterm grades due in Banner by noon
e Last day to drop classes or withdraw from the University
November 2022
1 e Registration for Spring 2023 begins
e Comp exam results due in Graduate Office
4 Final thesis due to Graduate Office (electronic submission)
8 Oral thesis exams end
11 Veterans Day
21-25 Thanksgiving recess
28 Classes resume
28-29 Final exams for graduating students
30-6 Final exams for all other students
December 2022
30-6 Final exams for all other students
6 Final grades due for Fall graduates by 10am
9 e Fall Commencement
e Removal of incomplete grades for Fall 2021 due in
Registrar’s Office by noon
o Final grades due for all students by 10am
o Residence halls close at 5pm
12 Spring UG/GR degree application opens in Self-Service
Banner
16-30 Christmas Holiday recess
January 2023
3 Faculty/staff return
4 Faculty Staff Conference
7-8 New and continuing students arrive/return
9 e Classes begin
e Late registration begins
11 Oral thesis exams begins
13 Spring UG/GR degree application closes in Self-Service
Banner
16 Martin Luther King Holiday
17 Classes resume
17 Attendance verification period
20 Spring comprehensive exam application due in Graduate
Office
23 Last day to register or add courses
27 Last day to change from credit to audit and audit to credit
February 2023
1 Priority date for Fall Financial Aid processing
14 Grad Event

27-3

Midterm exams

Note — Calendar is a snapshot and accurate at the time of publishing.
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Admissions Policies and Procedures

Admission Policies

Applicants for admission to graduate study at Alabama
Agricultural & Mechanical University must hold a bachelor's
degree from a regionally accredited college or university (or the
equivalent of a four-year baccalaureate degree from another
country). In many degree programs, the number of applications
received from individuals qualified for graduate study regularly
exceeds the number of students who can be accommodated. In

such cases, only the most highly qualified are offered admission.

The number of spaces available in various departments is
limited according to the availability of faculty, special
resources, and funds for students requiring financial assistance.
The decision to admit an applicant is based primarily on a
combination of the following criteria:

1. Quality of undergraduate and previous graduate work. As
such, applicants must demonstrate adequate academic
preparation in their proposed area of study. Those with
deficiencies in academic preparation may be required to take
additional coursework to strengthen their backgrounds.

2. Official, GRE/GMAT scores for programs that require
entrance exams. Test scores over five years old or results
brought by the applicant to the Office of Graduate Studies
will not be accepted.

3. Letters of recommendation that speak to the applicant’s
potential for successful completion of the degree program to
which the applicant is applying. Usually letters of
recommendation are from the applicant’s former professors.
But, additional recommendations may come from employers
or supervisors who are familiar with the applicant’s work
experience.

4. Supplemental evidence of potential success for graduate
studies. Some programs require other evidence of potential
for success, such as a portfolio, personal interviews,
examples of scholarly work, and or research.

5. Available space in the program, and competitive rating
within the applicant pool for the given term of entry.

6. Students who previously attended other graduate schools
must be in good standing when seeking admission to a
graduate degree program.

Application for Admission
Application for admission must include the following:

1. Completed “official” Alabama Agricultural & Mechanical
University Application for Admission to Graduate Studies
and a non-refundable application fee.

2. Official transcripts from each collegiate institution attended
sent directly to the School of Graduate Studies from the
collegiate institution.

3. Official test scores of the Graduate Record Examination
(GRE) or the Graduate Management Admission Test
(GMAT) is required for many programs.

4. Two letters of recommendation on official Alabama
Agricultural & Mechanical University Graduate Admission
Reference Forms. These recommendations should speak to
the applicant’s potential for successful completion of the
graduate program to which he/she is applying (usually,
letters of recommendation are from the applicant's former
professors). Additional recommendations may come from
employers or supervisors who are familiar with the
applicant's work experience.

5. Submission of a resume or vita is required for many
graduate programs.

6. Submission of a letter of intent is required for many
graduate programs.

7. Other requirements specified by the particular degree
program to which the applicant is applying.

NOTE: Please see the School of Graduate Studies website for
more details about application admission packet requirements
for each graduate program at Alabama A&M University.

Disposition of Application Materials

Credential or supporting materials submitted for admission to
Graduate School become the property of Alabama Agricultural
& Mechanical University and are not returned. Copies will not
be provided to the student or to a third party outside of the
University even at the applicant’s request. Copies may be
provided to appropriate offices at the University in the interest
of academic matters or financial awards relative to the applicant.

Admission Categories

Regular/Full
To be admitted unconditionally, applicants must:

1. Have a minimum cumulative grade point average of 2.75
(4.00 scale) or a GPA of 3.00 (4.00 scale) in the major
curriculum during the final two years of undergraduate study
at the undergraduate level from a regionally accredited
college/university. Students who previously attended other
graduate schools in the United States must also be in good
standing (i.e., 3.00) at the institution previously attended.

2. Sufficient score on either the GRE or GMAT examination.

3. Hold a baccalaureate degree or its equivalent from a
regionally accredited college or university.

4. Meet all program-specific requirements.

NOTE: Please see the School of Graduate Studies website for
details on individual graduate program requirements for
GRE/GMAT scores or other specific requirements.

Conditional
Conditional admission is available to applicants with a complete
admission application packet but do not qualify for full


https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/graduate-reference-form-revised.pdf
https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/graduate-reference-form-revised.pdf
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admission. This could be because of a bachelor's degree GPA
being below 2.75, or other departmental requirements.

Students admitted conditionally must possess a cumulative GPA
of at least 2.5 on the undergraduate level, or a GPA of 2.3 with a
3.0 in the major curriculum during the final two years of
undergraduate study. After completing nine graduate hours, a
conditional student must attain an overall graduate grade point
average of 3.00 or higher. Failure to achieve the minimum 3.0
GPA after completing nine graduate hours will result in
suspension of the student from further graduate study.

Conditional status is also extended to students who do not meet
the GRE/GMAT requirements, if the GRE/GMAT is required
by the degree program. Students admitted in this category are
allowed one semester to fulfill the GRE or GMAT requirement.
Students failing to meet these standards can be, at the discretion
of the Dean of Graduate Studies, dismissed from graduate study.

Conditionally admitted students who fail to meet other
departmental requirements have two semesters (inclusive of
summer sessions) to remove all provisions outlined in the
original letter of admission. Students who fail to remove
conditions at the end of two semesters will be ineligible to
receive student loans or other forms of financial assistance.

It is the student’s responsibility to be acquainted with all
requirements related to a desired program and to fulfill these
requirements.

The Office of Graduate Studies updates the records of students,
who were admitted conditionally, during the first two weeks of
each semester and during the following periods:

April 15-25

July 15-25

November 15-30

Non-Degree
This is a category for students who do not intend to seek an
advanced degree from Alabama A&M University. Persons
seeking to enroll as non-degree students must possess an
undergraduate degree from a regionally or nationally accredited
institution. They also must have a cumulative undergraduate
GPA of 2.5 (on a 4.0 scale). Non-degree students usually
include:

1. Those who intend to transfer graduate credit earned at
Alabama A&M University to other institutions.

2. Those who intend to use graduate credits earned for
professional certification.

3. Those that enroll for personal satisfaction.

A non-degree student who subsequently seeks full admission
must satisfy requirements for admission to the specific program.
Non-degree students are only allowed to transfer a maximum of
9 credit hours if they get approval to enter an AAMU graduate
degree program.

International Students
Alabama A&M University welcomes applications from students
from other countries. Applications should be sent three to six
months before the registration date for each term. All applicants
must meet Graduate School and departmental requirements as
described in this catalog. In addition, international students must
submit an official academic transcript accompanied by
official/or notarized English translations. These documents must
be sent directly from the institution(s) attended. Personal copies
are not accepted. All foreign (non-U.S.) transcripts must be
translated and evaluated by the World Education Services
(WES) or a current member of the National Association of
Credential Evaluation. This review must provide conclusive
evidence that the applicant is the recipient of a degree
comparable to the American bachelor's degree, which normally
terminates 16 years of full-time study, 4 years of which are at
the post-high school level. The official transcripts must show all
post-high school work attempted, including grades or marks in
each course, examination grades and standing in examinations
and classes, or whatever other credentials are available to give a
clear description of the student's academic accomplishments.
Other requirements for international students include:

1. Scores of the Graduate Record Examination (GRE) or
Graduate Management Admission Test (GMAT). Test
results must be sent directly to the School of Graduate
Studies from the Educational Testing Services (Alabama
A&M University Code: 1003).

2. A certified financial statement indicating the applicant’s
ability to pay for the cost of education. An original/official
bank statement no more than six months old at the time of
registration must be submitted to the Graduate School in
order to obtain the I-20 for the F-1 student visa. In certain
cases, advance payment of tuition and fees may be required.

3. The Test of English as a Foreign Language (TOEFL) or the
International English Testing System (ELS) Certification
Examination is required if an applicant is from a country
where English is not the official language or if an applicant’s
degree is from an institution where English is not the
language off instruction; the minimum score for admission
on the TOEFL internet-based version is 500 (paper-based
test) or 61 (internet-based test), and the 5.5 on the ELS
Certification Examination. The Alabama A&M University’s
TOEFL code is 1003. The Educational Testing Service,
Princeton, New Jersey, 08540, administers these tests in
testing centers all over the world. Further information about
the test and testing dates may be obtained at www.ets.org or
from the nearest U.S. Embassy, Consulate or United States
Information Service, United States Educational Commission
and foundations abroad and bi-national centers.

4. All international students seeking admission into Alabama
A&M University’s School of Graduate Studies, who have
previously attended a U.S. graduate school, must be in good
standing (3.0) at the graduate school in which they
previously attended. Failure to disclose information about
attendance at another U.S. graduate school is grounds for
immediate denial of the application or subsequent dismissal.

Admission to graduate study does not carry any implication
concerning the award of financial aid. Assistance for graduate


http://www.ets.org/
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students in the form of assistantships is available from some
departmental programs and administrative units, but applicants
from abroad are in competition with U.S. students for available
awards. The University reserves the right, even after the arrival
and enrollment of students from another country, to make
individual curricular adjustments whenever particular
deficiencies or needs are found. Students may be required to
take such courses without credit and at their own expense. This
could also apply to additional course work in English as a
foreign language whenever necessary.

NOTE: All international students are required to maintain an
international student health insurance once admitted to the
University. Coverage for a spouse and/or dependents is
available and must be purchased separately at the Student
Health Center. A brochure explaining the coverage of the
student health insurance program is available at the Student
Health Center.

Re-Admission
A student who has not registered for at least three credits during
a twelve-month period will be transferred to inactive status and
must file an application for readmission. Readmission is not
automatic, nor does it necessarily reinstate the student in the
status accorded prior to becoming inactive. Students not
enrolled over a twelve-month period, who have not exceeded
twenty-four months, may apply directly to the Dean of Graduate
Studies for readmission. Students not registered in more than
twenty-four months must submit a new admission application
(along with required fees and appropriate credentials) directly to
the Office of Graduate Studies and have their credentials
reviewed by their respective department before a decision on
readmission can be rendered.

While Still an Undergraduate
Senior undergraduate AAMU students who are within 18 credit
hours of graduation may enroll for a maximum of six credit
hours of graduate work per semester. Students seeking to enroll
in a Graduate course must have a 2.50 GPA (on a 4.00 scale)
and a letter from their academic advisor granting permission to
enroll in a graduate course.

When graduate courses are taken for undergraduate credit, they
may be used as part of a future graduate program. The number
of graduate credit hours applied toward both undergraduate and
graduate degrees should not exceed 12 credit hours. Seniors
who are completing their final semester at other institutions will
be considered for admission when they present the following
documents:

Official undergraduate transcript.

Letter from the institution’s Registrar stating the student has
applied for graduation and will graduate that semester if the
courses enrolled in are successfully completed.

N —

Admission, if granted, will be contingent upon the receipt of the
diploma or a letter from the Registrar indicating that the student
has completed the requirements for the degree and when the
degree will be awarded. The student will also be required to

provide the School of Graduate Studies, Office of the Dean with
an official transcript within 30 days of registration.

Education Program Admissions While Still an
Undergraduate

Students seeking admissions into graduate degree programs in
Elementary, Special, and Pre-Elementary Education, who have
not completed an undergraduate degree, but are scheduled to
complete an undergraduate degree (prior to the term for which
they are seeking admission) into an AAMU Education degree
program, may be admitted, with provisions, as a teacher
education prospect, by the Graduate School. The student may be
admitted as provisional, non-degree seeking, until final
transcripts are received. The student must provide documented
evidence of their (unofficial) undergraduate transcript indicating
they are performing at or above the requisite GPA. These
students must furnish a final and official transcript showing
completion of the undergraduate degree before they are
admitted into the Elementary, Special, or Pre-Elementary
Education programs. Students who fail to submit a final
transcript with the published date of degree conferral, within
thirty (30) days of the semester of admission, will be ineligible
to enter graduate teacher education degree programs.

Admission Medical Record

The Admission Medical Record is a part of the Admission
Application and must be completed, including the required
immunizations, before admission is granted and class
registration is permitted.

Application Petition/Appeal Policy

An applicant who is denied admission to any of the University’s
degree programs may submit a petition to the Graduate School.
The Denial of Admission Appeal Form may be obtained from
the Graduate School’s web page. A copy of the completed
petition should be submitted to the Graduate School for review
by the Graduate Admissions Review Committee.
Recommendations or resolutions made by the Graduate
Admissions Review Committee will be communicated in
writing to the applicant. Decisions made by the Graduate
Admissions Review Committee are final.

Transfer Credit

Transfer credit must be acceptable to the student's advisory
committee and be pertinent to the student's planned degree
program. A petition for transfer of graduate credit and one
official transcript upon which the transfer courses are recorded
must be submitted to the Dean of Graduate Studies. Only
courses with grade "B" or better will be approved. Courses with
a "P" grade are not acceptable. Alabama A&M University only
accepts transfer credit from institutions of higher education that
have been accredited by one of the regional accrediting
commissions recognized by the Council for Higher Education
Accreditation (CHEA).


https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/gs-denial-of-admission-appeal-form.pdf

ADMISSIONS POLICIES AND PROCEDURES, AAMU Graduate Catalog, 2022-2023 ~14 ~

Students seeking master's degrees may, upon departmental 1. Confer with his/her graduate advisor and the Dean of the
approval, transfer a maximum of twelve credit hours of School of Education to determine if National Board
approved graduate credits from an accredited institution. Credits Certification can be applied to his/her specific program of
must have been earned within the past six years. A student who study. If approved, credits for National Board Certification
has completed course credits in a certification program at can only be used as elective credits. All persons receiving
Alabama A&M University may transfer such credits into a approval to use National Board Certification must complete
master's degree program with the consent of the departmental the National Board Certification Credit Acceptance Form
program or school. Such credits may be transferred only if they and receive approval from his/her graduate advisor, the
fall within the past six years set for the master's degree. program Department Chair, the Dean of the School of
Education, and the Dean of Graduate Studies. In addition,
For students admitted to the Educational Specialist program, persons receiving approval to use National Board
previous and appropriate post-master's degree credit earned at Certification must submit a new program of study to reflect
the Alabama A&M University or any regionally accredited the elective course(s) in which the credits would replace. In
university before a student applies for admission to the Ed.S. all cases, credits for National Board Certification must be
Program can be applied toward the Ed.S. degree provided: submitted by the start of the second semester of enrollment.

The University will not accept National Board Certification

1.

It meets the time limitation test.

2. The student meets residency requirements.

credits submitted after the second semester of enrollment.

3. The Graduate Dean of Alabama A&M University approves 1. The NBCT must contact ACE and request two transcripts.
such credit for acceptance. To do this, he/she can go to the NBPTS website and click on
"click here to apply for graduate credit" in the top right
The Ed.S. degree may differ from that of the AA-Certificate. corner. That link takes them to the ACE web site. ACE
Credit earned in an AA program at Alabama A&M is not verifies that they are a NBCT and issues them a transcript
automatically applicable to an Ed.S. program. Instead, if a showing between six and nine academic credits (Alabama
holder of an AA-Certificate enters an Ed.S. program at a later A&M University will only accept a maximum of 3 credit
date the Ed.S. Advisory Committee will recommend to the hours of National Board Certification credits). There is a
School of Graduate Studies, Office of the Dean, how much of $100 application fee for each transcript that the student will
the credit earned in the AA certificate should be credited toward pay to ACE for this service. Transcripts must be mailed to
the Ed.S. program. The Ed.S. Committee and the School of Alabama A&M University, Office of Graduate Studies, P.O.
Graduate Studies, Office of the Dean, in light of the objectives Box 998, Normal, Alabama 35762. The transcript that is
of the department, will decide to accept toward an Ed.S., as issued means that NBPTS recommends the NBCT for
much as all, or as little as none, of the credit earned in an AA- graduate credit for consideration by the NBCT's university.
Certificate program. The only exception is the residency As stated, it is up to the university to decide if it will
requirement. recognize those credits.
Students seeking a Ph.D. may transfer credits subject to the Foreign Transfer Credits
following conditions: All non-English transcripts must be translated and evaluated by
the World Education Services (WES). This review must provide
1. All credits submitted for transfer must be evaluated by the a conclusive course-by-course evaluation of all coursework the
department and approved by the Dean of the School of student seeks to transfer.
Graduate Studies.
2. Only such courses, which are the same or similar in content Residency Status
as the courses listed for the particular specialization, will be
approved for transfer. Requirements for Residency
3. A student who has earned the master’s degree can transfer up For the purpose of assessing tuition and fees, AAMU classifies
to a maximum of 24 credit hours of credit, whereas a student students as Alabama residents or non-residents. Residency, for
who does not have a master's degree can transfer up to a this purpose, means domicile; domicile means living in the state
maximum of 12 credit hours of graduate credit. of Alabama with the intent to make Alabama a fixed and
permanent home. For example, students may have more than
Graduate Credit for National Board-Certified Teachers one home address but only one domicile. All out-of-state
There is a possibility for a National Board-Certified Teacher students must pay non-resident fees. A student who comes to
(NBCT) to receive up to 3 credit hours of graduate credit to Alabama for the purpose of attending an institution of higher
apply to an elective course in a program of study at Alabama education is considered a non-resident student. Registration for
Agricultural & Mechanical University. To pursue this voting, obtaining an Alabama driver’s license, purchasing of
possibility a graduate student must be admitted into one of the property, and employment in Alabama are considered necessary
College of Education's graduate programs and must have components of establishing residency. Students from outside of
completed the NBPTS process and awarded National Board Alabama will be assumed to be non-resident students, unless
Certification. To pursue this possibility, the graduate student they affirmatively fall within the criteria specified below.

must do the following:
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Residency Classification for Tuition Purposes
In Alabama, as in all other states, tuition at publicly supported
four-year universities is higher for non-resident students than for
resident students. The rules used in determining residency seek
to ensure that only legal Alabama residents are assessed the
resident fee. Many of these rules appear below:

1. Residency is a person’s true, fixed, and permanent home and
place of habitation. It is the place where a person intends to
remain and to which the person expects to return when the
person leaves without intending to establish a new domicile
elsewhere. In order to establish a domicile in Alabama, a
person must maintain a predominant physical presence in
Alabama for 12 consecutive months after moving to the
state.

2. No emancipated minor or person 19 years of age or older
shall be deemed to have gained or acquired Alabama
residency status for tuition purposes while attending any
educational institution in this state, unless the individual
makes a clear demonstration that he/she has established
residency in this state.

3. A financially dependent person who is claimed as a
dependent by another person who has not established and
maintained an Alabama residency shall be presumed to be a
nonresident. This presumption may be overcome by
evidence of the student’s long-standing presence in Alabama
and demonstration of other factors (For complete details,
contact the Office of the Registrar).

4. A full-time employee of AAMU, his/her spouse, and
dependent children under age 25, may register for the
payment of resident fees, even though they have not been
residents of Alabama for the preceding 12 months.

5. Military personnel and their dependents stationed in
Alabama and on active military duty are entitled to Alabama
residency classification for tuition purposes.

For full details about residency, contact the Office of the
Registrar.

Changes in Residence Status
Applicants who are classified by AAMU as non-residents but
who later claim to qualify as legal bona fide residents of
Alabama must file a Petition for Alabama Residency
Classification for Tuition Purposes with the Office of Graduate
Studies.

To receive consideration, petitions for change of status and all
supporting documentation must be filed with the Office of
Graduate Studies for the prospective session on or before:

Fall Semester July 15
Spring Semester Nov. 15
Summer Sessions April 15

~15~
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Financial Information

Fees for Tuition, Housing, Meals
All expenses for a term must be satisfied in full at the beginning
of the term as a condition of admission to classes and
residential, and access to the privileges and rights of an account
paid in full.

Please see the Spring 2022 Tuition and Mandatory Fee
Information on the next page.

For further information, please visit their web page. You may
access the link here.

Books And Supplies
Textbooks may be purchased from the Bookstore located in the
Ralph H. Lee Student Center.

For further information, please visit their web page. You may
access the link here.

Restrictions Due To Indebtedness To The University
No student will be permitted to register for a semester until all
bills from the previous semester have been paid. Failure to meet
financial obligations, as scheduled, will cause a forfeiture of
privileges of the dining facilities, residence halls, classroom
facilities and other activities.

No transcript or record will be issued for any student who is
indebted to the University. This includes, but is not restricted to,
a delinquent Carl D. Perkins Loan.

Refund of Room Rent and Board
The application for campus housing and subsequent room
assignment is a contract between AAMU and the student for a
one-year period. Room rent will not be refunded to a student
unless he or she officially withdraws from the University.

Disciplinary Suspension Refund
Suspension is a temporary dismissal from the University for a
specific period of time. The student loses all the rights and
privileges as a student, and forfeits all fees paid.

Emergency Separation for Military Spouses Policy
Students who withdraw due to being called to active duty or
spouses of persons called to active duty may be eligible for a
full refund of required tuition, room and board, and fees. All
students who receive Title IV funds will be processed according
to federal policies. Federal policy statements are available in the
Office of Student Financial Aid.

Cancellation of Registration
Students will initiate the process by requesting cancellation in
the Registrar’s Office. A full refund of tuition and fees will be
given if the student is eligible.


https://www.aamu.edu/admissions-aid/tuition-fees/
http://www.aamu.edu/campuslife/studentresources/Pages/Bookstore.aspx
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Spring 2022 Fee Information

Graduate
Resident Non-Resident
Boarding Boarding
(Traditional (Traditional

Hours | Commuting Dorm) Commuting Dorm)
21 9,569.00 13,444.00 18,347.00 22,222.00
20 9,147.00 13,022.00 17,507.00 21,382.00
19 8,725.00 12,600.00 16,667.00 20,542.00
18 8,303.00 12,178.00 15,827.00 19,702.00
17 7,881.00 11,756.00 14,987.00 18,862.00
16 7,459.00 11,334.00 14,147.00 18,022.00
15 7,037.00 10,912.00 13,307.00 17,182.00
14 6,615.00 10,490.00 12,467.00 16,342.00
13 6,193.00 10,068.00 11,627.00 15,502.00
12 5,771.00 9,646.00 10,787.00 14,662.00
11 5,349.00 9,224.00 9,947.00 13,822.00
10 4,927.00 8,802.00 9,107.00 12,982.00
9 4,505.00 8,380.00 8,267.00 12,142.00
8 4,083.00 7,958.00 7,427.00 11,302.00
7 3,661.00 7,536.00 6,587.00 10,462.00
6 3,068.00 6,943.00 5,576.00 9,451.00
5 2,646.00 6,521.00 4,736.00 8,611.00
4 2,224.00 6,099.00 3,896.00 7,771.00
3 1,802.00 5,677.00 3,056.00 6,931.00
2 1,380.00 5,255.00 2,216.00 6,091.00
1 958.00 4,833.00 1,376.00 5,251.00

Tuition and *Mandatory Fees

Tuition - Resident $ 422.00 per hour

Tuition - Non-resident 840.00 per hour

*Information Technology Fee 125.00

*Student Rec and Athletic Fee (7 hours or greater) 69.00

*Student Activity Fee (7 hours or greater) 102.00

“Wellness Center Fee 138.00

“Health Center Fee 73.00

*Shuttle Fee 60.00

*Event Center Fee 140.00

Parking Fee 45.00

Health Insurance Fee (Domestic students) 76.00

Health Insurance Fee (International students) 951.00

Fees are subject to change without notice.

VA Benefit PL 115-221 Sec. 301 (In-State Tuition for VA Beneficiaries) Addendum may be viewed on the next page.
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In-State Tuition for VA Beneficiaries

Official School Catalog Addendum — Terms Beginning after 3/1/2019 (PL 115-251 Sec. 301)

The following individuals shall be charged a rate of tuition not to exceed the in-state rate for
tuition and fees purposes:

« A Veteran using educational assistance under either chapter 30 (Montgomery G.I. Bill — Active
Duty Program) or chapter 33 (Post-9/11 G.I. Bill), of title 38, United States Code, who lives in
Alabama while attending a school located in Alabama (regardless of his/her formal State of
residence) and enrolls in the school within three years of discharge or release from a period of
active duty service of 90 days or more.

« Anyone using transferred Post-9/11 GI Bill benefits (38 U.S.C. § 3319) who lives in Alabama
while attending a school located in Alabama (regardless of his/her formal State of residencc) and
enrolls in the school within three years of the transferor's discharge or release from a period of

active duty service of 90 days or more.

« Anyone described above while he or she remains continuously enrolled (other than during
regularly scheduled breaks between courses, semesters, or terms) at the same school. The person
so described must have enrolled in the school prior to the expiration of the three-year period
following discharge or release as described above and must be using educational benefits under
either chapter 30 or chapter 33, of title 38, United States Code.

« Anyone using benefits under the Marine Gunnery Sergeant John David Fry Scholarship (38
U.S.C. § 3311(b)(9)) who lives in Alabama while attending a school located in Alabama
(regardless of his/her formal State of residence).

« Anyone using transferred Post-9/11 G.I. Bill benefits (38 U.S.C. § 3319) who lives in Alabama
while attending a school located in Alabama (regardless of his/her formal state of residence) and
the transferor is a member of the uniformed service who is serving on active duty.

» Anyone using educational assistance under chapter 31, Vocational Rehabilitation/Employment (VR&E),
also be charged the resident rate. Effective for courses and terms beginning after March 1, 2019, a
public institution of higher learning must charge the resident rate to chapter 31 participants, as well as the
other categories of individuals described above. When an institution charges these individuals more than
the rate for resident students, VA is required to disapprove programs of education sponsored by VA.

« The policy shall be read to be amended as necessary to be compliant with the requirements of
38 U.S.C. 3679(c) as amended.
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ALABAMA STATE APPROVING AGENCY

P.O. Box 302130 MONTGOMERY, AL 36130-2130 | 334.293.4500 | WWW . ACCS.EDU

Public 116-31 ion 1

Background: In January 2021, Congress passed Public Law 116-315 amending 38 U.S.C. 3679(c).
Section 1005 of the Johnny Isakson and David P. Roe, M.D. Veterans Health Care and Benefits
Improvement Act of 2020 removes the requirement for covered individuals to enroll in a coursc at a
public institution of higher leaming within three years of being discharged to receive in-state tuition.
In addition, the law edits the language in paragraph (2)(A) and adds subparagraph (B) that will make
publicly available on the VA website a database explaining any public institution’s requirements for
beneficiaries to be charged in-state tuition. Effective: August 1, 2021.

Request: Based upon the revised definition of a covered individual for the purposes of receiving in-
state tuition, we are asking for an update on your educational institution’s current compliance status

with this amendment.

Educational Institution Name: Alabama A&M University

Print Name: Andrew Hugine, Jr.

= / y
Signature of Administrator: M P MJ{ O
| Q J

Date: @@/ﬂaﬂ/ﬁgdi/
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Financial Aid Policies and Procedures

Types of Aid

Alabama A&M University attempts to provide financial support
for as many graduate students as possible. The University has a
complete financial aid program composed of the following
forms of aid:

Assistantships (research or teaching)
A number of graduate assistantships are available in
departments that offer graduate degree programs. To maintain a
graduate assistantship (Teaching or Research) a student must be
enrolled in a minimum of six (6) graduate hours offered by
Alabama A&M University during the regular academic
semester. During summer sessions students must enroll in 3
credit hours offered by Alabama A&M University to qualify for
a graduate assistantship. An assistantship is limited to four
semesters (two academic years) not inclusive of summer
sessions. Students must apply for extensions. Master of Science
students are limited to 20 hours per week maximum on
assistantships. The Application for Graduate Assistantship Form
can be obtained in the Graduate Studies Office.

Fellowships (research or teaching)
A number of graduate fellowships are available in departments
that offer graduate degree programs.

Students interested in graduate fellowships should address
inquiries to: The Dean, School of Graduate Studies, Alabama
Agricultural and Mechanical University, P.O. Box 998, Normal,
AL 35762 or inquire directly with the Department/Programs
they desire to enter.

Time Limit on Graduate Funding
The maximum number of years that a graduate student can
receive funding via a graduate assistantship or fellowship is
three years as a master’s student, six years as a doctoral student,
or eight years in doctoral programs in which students enter with
a baccalaureate degree only. Departments or programs may
impose stricter limits. Requests for an extension beyond the
maximum terms here specified must be made in writing by the
academic unit to the Dean of Graduate School. Established time
limits for completion of graduate programs also apply to all
graduate assistants.

Loans & Part-time Employment
Student part-time jobs are open to graduate students. Students
interested in loans or part-time employment may obtain detailed
information by writing to: Director of Financial Aid, Alabama
Agricultural and Mechanical University, P.O. Box 907, Normal,
Alabama 35762.

Scholarships
The University has designated a limited number of scholarships
for graduate students. These scholarships are awarded through
an application process. Applications are available in the
Graduate Office. In addition, many degree programs also have a

limited number of scholarships available for graduate students.
For information of departmental scholarships, please contact
individual programs for details.

Satisfactory Academic Progress

A student must meet the standards of Satisfactory Academic
Progress in order to receive Title IV funds. The concept of
Satisfactory Progress goes beyond good standing to mean
evidence of positive movement toward the student's degree.

Alabama A&M University is required by federal regulation, to

establish standards of Satisfactory Academic Progress Policy for

students receiving assistance through the below named

programs:

1. Federal Direct Loan Program

Federal Carl D. Perkins Loan

Federal Work Study (FWS)

Federal Supplemental Educational Opportunity Grant

Federal Stafford Loan Program

Federal Parent Loans

Federal Pell Grant

Alabama Student Assistance Grant

9. Academic Competitiveness Grant (ACG)

10.National SMART Grant

11. Teacher Education Assistance for College and Higher
Education Grant (TEACH)

NN BR WD

Graduate students must maintain a cumulative GPA of 3.00. The
maximum allowable hours that a graduate student can attempt
and remain eligible to receive Title IV funds are outlined below:

Maximum

Credit Hours Description

70 Traditional master’s degree

80 Graduate business degree

100 Specialist’s degree or 2" master’s
(Both includes master’s degree hours)

120 Doctoral degree (includes master’s
degree hours)

* Grades of "I" received during the first two semesters, by
graduate students enrolled in Thesis or Dissertation courses
are exempt from being included in the total hours attempted.

» Title IV funds will not be granted to graduate students who
have attempted more than 120 credit hours.

Each of the following components must be met by the aid
recipient:

* Qualitative Component (the grade point average you
must maintain

* Quantitative Component (the number of hours you must
successfully pass)


https://lsrfichwrkfldev.aamu.edu/LFDSSTS/Login?originalPathAndQuery=%2fLFDSSTS%2f%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f%26wctx%3drm%253d0%2526id%253d0fb551cb-deca-4468-8f87-df5008e63fff%2526ru%253dhttps%25253a%25252f%25252flsrfichewb.aamu.edu%25252fForms%25252fapplication-for-graduate-assistantship%26wct%3d2020-01-26T18%253a46%253a17Z%26whr%3durn%253alaserfiche%253alfdsdb%253aAAMU_LFDS%26wreply%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f
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* Time Frame Component (the length of time you will be
eligible to receive aid).

To receive aid, students must successfully earn the required
percentage of attempted hours, obtain the grade point average
and not exceed the number of hours of eligibility. All students
who desire to become or who are recipients of Title IV funds
must meet the Standards of Satisfactory Academic Progress
Policy requirements.

However, in all cases graduate students are required to earn at
least 67% of the hours which they attempt. All periods of a
student enrollment count when calculating Satisfactory
Academic Progress, even periods in which the student did not
receive Title IV funds.

Financial Aid Appeals Process

Students losing aid may appeal to have their Title IV aid
reinstated only under the following conditions:

1. Undue hardship as a result of extenuating circumstances
such as
a. Student’s illness
b. Illness or death of a parent or spouse

All students seeking to redress a financial aid decision must file
an appeal within two weeks of the date the student is notified of
the financial aid suspension.

For more information on the Appeals process visit the financial
aid web site at:
http://www.aamu.edu/Admissions/fincialaid/importantinformati
on/Pages/Satisfactory-Academic-Progress-Policy.aspx.

Students who fail to meet the requirements for Satisfactory
Academic Progress may file a financial aid appeal. Appeals can
be submitted online via the financial aid website. The appeals
must include the reason why the student failed to make
“Satisfactory Academic Progress” as well as a plan of action
that will allow the student to make SAP at the next evaluation. If
an appeal is approved, the student is placed on probation for a
one semester period. Students who have not met the
requirements after the probationary period are required to
submit a new appeal along with an academic plan which will
ensure that they are able to meet Satisfactory Academic
Progress by a specific point in time. This timeframe must
coincide with the maximum timeframe outlined in the
University’s Satisfactory Academic Policy.
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Registration Policies and Procedures

General Registration Guidelines

Every graduate student is expected to become familiar with the
University and all Graduate School regulations. The information
and educational requirements in the catalog represent a flexible
program that may be altered where such alterations are thought
to be in the mutual interest of the University and its students.

Once admission has been granted, students are required to
complete registration within the set time period stipulated by the
university calendar. It is imperative that students enter accurate
and complete information on all registration cards/forms.

Cross-Registration

Alabama Agricultural & Mechanical University and the
University of Alabama at Huntsville offer graduate students in
the Biological Sciences the opportunity to cross register. Each
department retains the authority to establish the prerequisites for
admission and the maximum enrollment in its home courses and
to grant priority in registration to its own graduate students.

Federal Regulations

Alabama A&M University does not discriminate on the basis of
race, color, religion, ethnicity, national origin, age, sex, marital,
or handicapped status. This commitment is made by the
University and required by federal, state, and local laws and
regulations, including Title IX, 86.9. Each student at the
University has the right to inspect his/her student records as per
Federal Register, Vol. 40 Number 3, Part III, Privacy Rights of
Parents and Students.

Course Enrollment

A maximum of nine (9) graduate credit hours is considered a
full academic load during the regular academic semesters, Fall
& Spring. However, to maintain a graduate assistantship
(Teaching or Research) a student must be enrolled in a
minimum of six (6) graduate hours offered by Alabama A&M
University during the regular academic semester. During
summer sessions students must enroll in 3 credit hours offered
by Alabama A&M University to qualify for a graduate
assistantship.

Fees and Expenses

Tuition rates and fees are posted on the University’s web site.
The University reserves the right to change fees, charges, rules
and regulations without prior notice.
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Academic Policies and Procedures

Credit Hours

Per SACSCOC, a credit hour is an amount of work represented

in intended learning outcomes and verified by evidence of

student achievement that is an institutionally established

equivalency that reasonably approximates

1. Not less than one hour of classroom or direct faculty
instruction and a minimum of two hours out of class student
work each week for approximately fifteen weeks for one
semester or trimester hour of credit, or ten to twelve weeks
for one quarter hour of credit, or the equivalent amount of
work over a different amount of time, or

2. At least an equivalent amount of work as required outlined in
item 1 above for other academic activities as established by
the institution including laboratory work, internships,
practica, studio work, and other academic work leading to
the award of credit hours.

Grading

Letter Grades: One of two types of grading systems is assigned
to each course: (I) the Letter Grade System, and (II) the P-No
Quality Point System. Each department has the responsibility
for developing supplemental procedures that will enable the
student and interested persons to learn about the faculty's
judgment of the student's competence.

Superior
Satisfactory

Below Expectations
Failure

Satisfactory

Failure

Type I

Type II
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Type II (explanation and authorization for its use): The "P"
grade is a critical and evaluative grade indicating at least
satisfactory graduate attainment. Each department, in
cooperation with the School of Graduate Studies, determines
when Type II grading will be available for a graduate course.
With respect to each of its graduate courses, each department
may forbid or request the use of the Type II system.

In addition, the following non-evaluative letters are used, when
appropriate:

W Withdrawal

WM Military Withdrawal

X Non-credit Audit

I Work Incomplete

P In-Progress (thesis,
dissertation, research)

Addendum To Grading System In Response To Covid-19
For the Spring 2020 semester the University will follow all
current grading policies with faculty assigning grades per the

requirements and/or standards for each course. After the
conclusion of the course and grades are assigned, students can
consult with their instructors and/or advisor regarding the option
of changing a passing course grade to an “S” for “Satisfactory”,
and any failing course grade to a “U” for “Unsatisfactory” per
the passing standard and requirement for each course. For both
undergraduate and graduate courses “S” or “U” will be on the
transcript but will not be calculated in the grade point average
on the transcript. The last day for opt-in is Thursday, July 9,
2020, which is the current withdrawal/drop date for summer
classes.

Please be advised the “U” and “S” may not be accepted by
graduate and/or professional schools. Again, all students are
strongly encouraged to consult with their advisor before they
make decisions about the grading scheme they choose for each
course.

The Registrar will provide the form that must be completed for
each course that is to be converted to
“Satisfactory/Unsatisfactory (S/U)”. The form will be available
on the Registrar's Office website beginning Monday, June 1st.
The deadline to complete the form with all required
approvals/signatures to request “S/U” grading is 5:00 pm,
Thursday, July 9, 2020. Your request, after approved, cannot be
reversed. Therefore, you should carefully consider this option
only after discussing with your academic advisor, departmental
faculty advisor, athletics academic advisor and/or financial aid
advisor to fully comprehend the impact this decision may have
on your academic progress and/or degree program completion,
along with current and future financial aid.

Students with documented challenges relative to having
adequate technology and/or connectivity that were performing at
a passing level prior to the university moving to electronic, web-
based instruction, have the option of consulting with their
advisors and instructors to request an Incomplete (I) for each
applicable course. The University’s policy regarding clearance
of the “I” grade remains as is, with the exception of extenuating
circumstances, which will be addressed per appeal with all
appropriate approvals.

Impact of Satisfactory/Unsatisfactory (S/U) Grading on
Satisfactory Academic Progress (SAP)-Academic

A grade of S/U is not included in the calculation of Grade Point
Average (GPA).

Impact of Satisfactory/Unsatisfactory (S/U) Grading on

Satisfactory Academic Progress (SAP)-Financial Aid

Three components are used to measure SAP-Financial Aid

1. Academic Standing
a. A grade of S/U is not included in the

calculation of the GPA. The minimum
cumulative GPAs remain as currently stated in
the Bulletin under Financial Aid Policy &
Procedures.
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2. Hours Earned/Hours Attempted
a. A grade of S/U is included in the calculation.
b. S grades would count as a completed course.
c. U grades would not count as a completed
course but the hours of the U course would be
used in the calculation as Hours Attempted.
3. Maximum Time Frame
a. A grade of S/U will count towards what is
currently stated in the Bulletin under Financial
Aid Policy & Procedures.

This information is subject to change based on the U.S. Dept of
Education guidance regarding the COVID-19 situation.

Auditing
A student may register to audit a course only with the approval
of the instructor. The letter "X" will be recorded on the
transcript if the student satisfies the conditions agreed upon with
the instructor. All students who audit courses are required to be
registered as auditors.

Incomplete Work

The letter "IP" is recorded for incomplete work in
programmatically designated research, thesis and fieldwork
courses. The letter "I" may be given in other courses in which
the scope of the student's project requires more time for its
proper completion. An "I" grade given for courses other than
thesis or dissertation research is to be removed within one
semester after the end of the term of registration for the course.
A course for which an "I" or "IP" is recorded is not included in
the calculation of the GPA, and no credit is awarded until the
course is completed with a quality grade. Removal of an "I"
must be authorized by the instructor and approved by the School
Dean on a Change of Grade Form. A student may not graduate
without removing "I" or "IP" grades from his/her record.

Credits and Quality Points
Each credit for which letter grades are recorded has the
following quality value: A=4; B=3; C=2; D=1 and F=0. The
GPA is defined as the total number of quality points earned in
courses divided by the total number of credits attempted. Each
credit for which “P” is recorded carries no designated number of
quality points but implies a performance in the range of 3 or 4.
Courses for which "W", "I", or "AU" are recorded do not
contribute either credits or quality points toward graduation.
When a course is repeated, only the last grade received is
counted in computing the GPA. Graduate students must achieve
the minimum GPA established by their programs, in no case less
than 3.00, in order to be eligible to take the comprehensive
examination, to be admitted to candidacy or to be eligible for
graduation.

Withdrawal
A student may withdraw from a course under the conditions
listed below:

1. Classes dropped after the first week of the regular semester
and through the end of the withdrawal period specified in the
course schedule will carry a grade of “W.”

2. Classes dropped after the withdrawal period will carry the
actual grades obtained.
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Addendum To Withdrawal In Response To Covid-19
Withdrawal Deadline: The deadline for dropping or
withdrawing from a class is extended from March 23 to the last
day of class, May 1, at 11:59 pm. Prior to withdrawing from or
dropping a class or courses, please discuss with your academic
advisor to determine if and how it will affect your academic
progression. If you are unable to withdraw from a course due to
a hold on your record or account, please contact the Registrar’s
Office at registrar@aamu.edu.

Repetition of Courses
In every case, all "D" and "F" grades must be repeated (graduate
and undergraduate courses) if the courses are to be listed on the
official student’s program of study submitted to the School of
Graduate Studies. Graduate students normally are not permitted
to repeat courses for which they have received credit, but, under
unusual circumstances, a department may authorize an
exception to this policy. When a graduate student repeats a
course in which the subject matter has not changed, only the last
grade received is counted in computing the quality point
average.

However, graduate students are only allowed to repeat a course
once if it is listed on the official student’s program of study.
Any student who repeats and fails a course the second time may
be dismissed from the graduate degree program.

Grade Changes
A grade given by an instructor for completed work will not be
changed unless an error has been made in reporting or recording
the grade. Re-examination or extra work may not be used as a
basis for a change of grade.

Independent Study
Students who are using University facilities to an extent greater
than represented by their formal course load (and those required
by a fellowship or other appointment to be full-time students)
are required to register for an appropriate number of additional
credits of Independent Study to reflect their correct status. All
graduate study not under the direct supervision of a specific
faculty member is, by definition, Independent Study. This
includes study for comprehensive and overview examinations,
the preparation of research proposals, etc. Before a student is
permitted to take an independent study course, the student must
have completed a minimum of 12 credit hours of graduate work.

Field Research
Registration for Directed Study is limited to students in good
academic standing who wish to study or carry out a project in an
area not normally available in a formal course. The work must
be under the direct supervision of a faculty member who has
approved the proposed work in advance of registration. A
detailed description of the work should be recorded by the
directing faculty member in the student’s file in both the
department and the School of Graduate Studies, Office of the
Dean.

Catalog Rights and Exclusions


mailto:registrar@aamu.edu
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Students' academic requirements are based on the Catalog that is
in force during their first semester of enrollment at Alabama
A&M University. Students are not allowed to switch from one
catalog to another without the written approval of their Program
Advisor, Department Chairperson, and Academic Dean using
the Catalog Acknowledgment Form (available on-line). Students
who transfer from one program to another are admitted to the
new program under the catalog-in-force at the time of
admission. Dismissed students are reinstated under the catalog-
in-force at the time of reinstatement.

Responsibility Statement

While Alabama A&M University will endeavor to provide
timely and accurate advisement, each student is held responsible
for reading, understanding, and meeting the requirements for
graduation as set forth in the University Graduate Bulletin.

Request for Transcript

In compliance with the Family Educational Rights and Privacy
Act, Alabama A&M University does not release transcripts of a
student’s work at the University except upon the student’s
written request. A student or former student who desires a
transcript of his/her record from the University must make this
request in writing to the Registrar. Students or former students
requesting transcripts should state all possible names under
which their records may be located. Telephone requests cannot
be honored.

A student may secure an unofficial transcript for his/her use, but
official transcripts must be sent by the Registrar’s Office to
other colleges, organizations, companies and other interested
sources. “Official” transcripts are not normally hand-carried
without prior permission of the receiving institution. However,
if this permission is granted, the transcript must be in a sealed
envelope and marked “issued to student.”

Each student is entitled to one (1) transcript without charge. A
fee of $5.00 is charged for each additional transcript, whether it
is an official or unofficial copy. Each student should consult the
University’s fee schedule or contact the Office of the Registrar
to verify the current fee for a copy of the transcript.

Transcripts are not issued to or for students who have
outstanding obligations to the University.

Academic Loads

Nine (9) graduate credit hours are considered a full academic
load during the two regular academic semesters. Six (6)
graduate credit hours are considered a full academic load during
the Summer Session. To maintain a graduate assistantship
(Teaching or Research), a student must be enrolled in a
minimum of six (6) graduate hours during the regular academic
semester and three (3) during the summer session. During
summer sessions students must enroll in 3 credit hours offered
by Alabama A&M University to qualify for a graduate
assistantship. As an assistant, a student may enroll in up to nine
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(9) graduate hours during the regular academic semester and six
(6) during the summer session with the Graduate Dean's
approval. Enrollment in more than 10 hours is not permitted.

Graduate Co-op

To register for Graduate Co-op, the following must be met:

1. 3.0 GPA or higher.

2.  Must have completed all CORE courses in program.

3. Co-op must be on the students Planned Degree Program at
the time of registration.

4. Letter from the Department Chairperson stating that the Co-
op is approved.

5. The Registration Form requesting registration in Graduate
Co-op must have the signatures of the Department
Chairperson and Dean of the School of Graduate Studies.

Graduate Co-op sites and Co-op supervisors must be visited and
recommended for approval by the Graduate Co-op Coordinator.
Exception to this policy must have the approval of the
Department Chairperson and the Dean of the School of
Graduate Studies. A site visit and an interview with the potential
supervisor of the Graduate Co-op must be made. Once a site is
"officially" approved, only the Co-op supervisor need be
contacted.

Students may not register for a Graduate Co-op at a site if
employed by that site. International students on "Practical
Training" may not register for Graduate Co-op credit or for any
classes at A&M while in Practical Training.

See the Career Development Services Office for additional
requirements.

Transient Students

Students registered at AAMU who desire credits taken at other
collegiate institutions to be applied toward their degrees at
AAMU must receive approval before enrolling at the other
institution. The completed Transient Student Form must be
signed by the student’s advisor and submitted to the School of
Graduate Studies. Students who receive such approval must
submit official transcripts documenting the work as soon as it is
completed, whether they still desire credit for the work or not.
The total number of hours taken at another institution, or the
sum of credits taken at AAMU and another institution during
the same term cannot exceed the maximum allowed during the
same enrollment term at AAMU: 10 credit hours for fall and
spring semesters; 9 credit hours for the summer session. All
transfer grades must be “B” or above to be accepted.

Advisors will evaluate whether or not the courses for which the
student intends to enroll will transfer back to AAMU based on a
comparison of course descriptions in the AAMU Bulletin and
the bulletin of the institution the student wants to attend.
Approval of transient credit is contingent upon whether the
intended course is equivalent to a course at AAMU and whether
or not it will be accepted by the major department for fulfilling
of degree program course requirements.


https://www.aamu.edu/about/administrative-offices/academic-affairs/resources-for-students/_documents/bulletin-catalog-acknowledgement.pdf
https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/graduate_transient_form.pdf
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Students and advisors are reminded that they should carefully
review the number of credit hours that will be awarded for
courses taken at another institution. Since AAMU awards credit
for course work based on credit hours, credit hours awarded for
course work completed at institutions which use a quarter
system must be converted to credit hours upon transfer. In some
instances, such a conversion may result in the student receiving
an insufficient number of credit hours to fulfill the required
number of credit hours for a course.

Class Attendance

All students are expected to attend classes on a regular basis. No
absences of any nature will be construed as relieving the student
from responsibility for the completion of all work assigned by
the instructor. A student registering late for a class will be
responsible for all work assigned and material covered during
the class sessions that were missed. The first class meeting of an
evening class, which meets one night per week for 15 weeks,
represents about seven percent of the total class time; this first
meeting is a regular class. If students wait until the second class
meeting to enroll, the class could be cancelled due to inadequate
enrollment at the first class meeting. During the first week of
each course, the instructor shall inform students of the
attendance policies for the course. Class attendance policies are
determined by the instructor and should allow for a reasonable
number of absences which are required due to documented
official university-sponsored activities, health problems and
other emergencies. It is the student’s responsibility to make
arrangements, which are acceptable to the instructor, to
complete work missed during the student’s absence from class.

Statute of Limitations

There is a statute of limitations on all graduate courses of six
years, with the exception of Urban and Regional Planning,
Communicative Sciences & Disorders, and Social Work, which
have seven years. The statute of limitation for all Ph.D.
programs is eight years. In extraordinary cases, students may
apply for an extension of the statute of limitations. The request
must be approved by the department and submitted to the Dean
of Graduate Studies for final action. Requests for an extension
of the statute of limitations must be accompanied by a written
departmental assessment of the work and its relevance to the
current curriculum mandates of the degree program. Courses
over 12 years will not be accepted for credit toward any degree
program.

Withdrawal from Class(es)

Students who withdraw from classes officially or unofficially
should understand how withdrawals affect their eligibility for
financial aid as determined by this Satisfactory Academic
Progress procedure. Withdrawals affect students Cumulative
Grade Point Averages. Financial aid will not be awarded, if the
Grade Point Average (GPA) falls below the required level.
Moreover, hours enrolled in which a student failed to complete
will affect the student's completion rate. If the student falls
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below the required number of hours that must be completed, the
student will be ineligible for further aid until all deficiencies
have been resolved. In determining whether the student meets
the qualitative and quantitative components, the following will
not be considered as credits successfully completed: Grades of
“F”, “I” (Incomplete), “W” (Withdrawals), “WP” (Withdrawals
while Passing); or “FA” (Failure to Appear). These grades,
however, are counted as hours attempted. Transfer hours
accepted toward completion of a student’s program must be
counted as hours attempted and hours earned. Repeated courses
will also be included in the total hours attempted and earned.

Withdrawal from the University

When a student finds it necessary to discontinue his or her
enrollment at any time other than at the end of a semester or
summer session, he or she must complete a Withdrawal
Clearance Form obtained from the Registrar’s Office. The
student must clear all AAMU accounts as listed on the form.
When a student withdraws before the last two weeks of any
semester or summer session, the student will receive a grade of
“W” in all courses. When enrolled for a regular semester,
however, a student may not withdraw during the last two
calendar weeks prior to the first day of final examinations. In a
summer session, a student may not withdraw during the last
calendar week prior to the first day of final examinations.

When a student leaves AAMU at any time during the semester
or a summer session without filing a Withdrawal Clearance
Form and without clearing all University accounts, the student
may receive a grade of “F” in all courses. Further, he or she will
forfeit all rights to a statement of honorable dismissal, thereby
jeopardizing re-entry into AAMU or transfer to another
accredited institution.

Leave of Absence

A leave of absence permits a student to continue under the
curriculum requirements which applied prior to the absence and
may be granted for a maximum of one year. Students in good
standing who have completed at least six (6) credit hours of
course work towards a degree may qualify for a leave of
absence. A "Request for Leave of Absence" letter is the
responsibility of the student and must provide the academic unit
graduate advisor and the Dean of Graduate Studies appropriate
information in order to make a decision. Any one of the
following circumstances may be grounds for requesting a leave
of absence

1. Illness or disability (permanent or temporary) or similar
personal exigencies including pregnancy which make it
impossible or inadvisable for a student to register for class.

2. Activities which enhance a student's professional career

objectives.

Active duty in the armed forces of the United States.

4. Other reasons at the discretion of the Dean of Graduate
Studies. After review by the Graduate Studies Office, the
academic unit, and the Registrar's Office, a response is
mailed to the student. A first-time leave of absence of one

W


https://lsrfichwrkfldev.aamu.edu/LFDSSTS/Login?originalPathAndQuery=%2fLFDSSTS%2f%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f%26wctx%3drm%253d0%2526id%253d1f8167d9-87f2-46fa-962e-65841cee5587%2526ru%253dhttps%25253a%25252f%25252flsrfichewb.aamu.edu%25252fForms%25252fstudent-withdrawal-clearance-form%26wct%3d2020-01-26T19%253a21%253a09Z%26whr%3durn%253alaserfiche%253alfdsdb%253aAAMU_LFDS%26wreply%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f
https://lsrfichwrkfldev.aamu.edu/LFDSSTS/Login?originalPathAndQuery=%2fLFDSSTS%2f%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f%26wctx%3drm%253d0%2526id%253d1f8167d9-87f2-46fa-962e-65841cee5587%2526ru%253dhttps%25253a%25252f%25252flsrfichewb.aamu.edu%25252fForms%25252fstudent-withdrawal-clearance-form%26wct%3d2020-01-26T19%253a21%253a09Z%26whr%3durn%253alaserfiche%253alfdsdb%253aAAMU_LFDS%26wreply%3dhttps%253a%252f%252flsrfichewb.aamu.edu%252fForms%252f

ACADEMIC POLICIES AND PROCEDURES, AAMU Graduate Catalog, 2022-2023

semester only will normally be granted upon request for
students who qualify and will not require an application for
readmission to the university. Registration materials for the
semester following the leave will be sent to the student.
Students requesting a subsequent leave or a leave longer
than one semester are required to provide appropriate
documentation (e.g., doctor's recommendation, verification
of employment). Such requests must also be endorsed by
the academic program advisor. A leave granted for more
than one semester does not reserve a place for the student at
this university, nor does it guarantee financial assistance.
An application for admission must be filed in order to be
readmitted and permitted to enroll when the leave
terminates. The leave of absence, however, will not count
as part of the time limitations required for a degree.

A leave of absence does not negate adherence to the policy on
statute of limitations.

Academic Integrity

The integrity of the academic enterprise of any institution of
higher education requires honesty in all aspects of its endeavor.
Maintaining academic integrity is therefore the responsibility of
all faculty, staff, and students at Alabama Agricultural &
Mechanical University. Academic dishonesty is prohibited in all
programs of Alabama A&M University. Sanctions may be
imposed on any student who has committed an act of academic
dishonesty.

Academic dishonesty includes but is not limited to:

1. Cheating — use, or attempted use, of trickery, artifice,
deception, breach of confidence, fraud, or misrepresentation
of one's academic work. Submission of the same work in its
entirety for credit in two courses without obtaining the
permission of the instructors constitutes cheating.
Collaborating with others when not explicitly allowed by the
instructor constitutes cheating.

2. Fabrication — falsification or invention of any information or
citation in any academic exercise (including the graduate
school application process).

3. Plagiarism — representing, whether intentionally or
unintentionally, the words or ideas of another as one's own
work in any academic exercise.

4. Facilitating dishonesty — helping or attempting to help
another commit an act of academic dishonesty, including
substituting for another in an examination, misrepresenting
oneself, or allowing others to represent as their own one's
papers, reports, or academic works.

Academic Integrity Training

Starting in Spring 2019, all students newly admitted to graduate
programs must complete training designed to inculcate an
awareness and understanding of the fundamental issues of
academic integrity and the responsible conduct of research
(RCR) in a manner that is consistent with federal regulations.
This required training includes: (1) the online Collaborative
Institutional Training Initiative (CITI) “Responsible Conduct of
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Research” training module in the appropriate disciplinary area;
and (2) four face-to-face ethics/RCR workshops coordinated by
the School of Graduate Studies and the Office of Research
Compliance, or an approved alternative training offered as a
program requirement for all students in the program. Students in
a program that has approved alternative ethics/RCR training
must still complete the online CITI Responsible Conduct of
Research training in the appropriate disciplinary area.

Deadlines

1. The CITI module should be completed by the end of a
student’s first major (Fall/Spring) term of enrollment.

2. All academic integrity/RCR training requirements must be
completed prior to a student’s advancement to candidacy.

3. All academic integrity and RCR training requirements must
be completed in a manner that is consistent with federal
regulations.

A graduate student who has not completed the required training
in academic integrity and the responsible conduct of research
will not be advanced to candidacy or cleared for graduation.

Workshops
The School of Graduate Studies and the Office of Research
Compliance offer a series of workshops to enable students to
fulfill the four-workshop requirement (Note: CITI module
covering the relevant topics can be substituted for a workshop).
Students must take at least two workshops from a set of core
workshops which focus on: personal integrity in the classroom;
plagiarism; data management (including fabrication,
falsification, and confidentiality); authorship and peer review;
mentor and trainee responsibilities; collaborative research; and
conflicts of interest. Students must complete two additional
workshops from among the set of core workshops or a series of
additional workshops, which will provide more specialized
training such as human subjects, animal welfare; and other areas
of ethical concern unique to a discipline or research area.

Programs may develop alternatives for the training workshops
that focus on issues of particular relevance to their specific
disciplines and fields, or that better accommodate the schedules
of their students. Alternative training must be offered as a
program requirement for all students in the program. The
training content must be specified in the syllabus/syllabi of
required formal courses and include the core topics listed above
as well as other topics appropriate to the specific discipline.
Alternative training content must be submitted for review and
approval by the School of Graduate Studies and the Office of
Research Compliance prior to student attendance.

Further information concerning workshop sessions and
registration and how to complete the CITI training module may
be found at AAMU RCR Training.

Academic Probation

Students enrolled in graduate degree programs offered by
Alabama Agricultural & Mechanical University are expected to
maintain a 3.0 cumulative grade-point average. Students whose
cumulative grade-point average fall below 3.0 and are above


http://www.aamu.edu/administrativeoffices/irpsp/sponsoredprograms/Pages/RCR.aspx
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2.5, or who fail to make satisfactory progress, will be placed on
academic probation. Students placed on academic probation are
required to restore their cumulative grade point average to 3.0
within nine additional credit hours of graduate work, including
repeated and dropped courses. Failure to do so may result in
dismissal from graduate study. Graduate students whose
cumulative GPA falls below 2.5 in any given semester are
subject to dismissal, at the discretion of the Dean of Graduate
Studies. However, if permission is granted for an additional
semester of study, the student will remain on probation and will
be limited to six credit hours of enrollment. Students must
attain a semester GPA of 3.0 at the end of the probationary
semester. Failure to attain the requisite GPA will result in the
student being dismissed. Students who attain the requisite
semester GPA will remain on probation. Individual departments
may have other requirements.

Dismissal

Students wishing to be readmitted following a suspension must
wait at least one year before applying. (One year is defined as
two semesters or one semester and one summer session.) During
this period, they are ineligible for admission to any program at
Alabama Agricultural & Mechanical University. However, a
grade below B after readmission in any course will result in
dismissal from further graduate study.

Student Appeal Process

Any graduate student may appeal for variations in university-
wide graduate policies and regulations by submitting a
completed Graduate Student Grievance Form to the Dean of
Graduate Studies.

Graduate Student Grievance Procedure

NOTE: In extreme cases, the Dean of Graduate Studies has the
right to convene a Grievance Committee.

Graduate students who believe they have been subjected to
unfair treatment in the administration of academic policies may
seek resolution of their complaints under this Graduate School
Grievance Process. The School of Graduate Studies administers
the Graduate School Grievance Process (GSGP) for pursuing
resolution of complaints and grievances for most academic
aspects of a graduate student's program. This includes issues
related to the program of study, research, comprehensive exams,
scholarship, or artistic production, which comprise the core of
graduate degree programs. However, as indicated above not all
issues are covered under the GSGP, these include: (a) students
who believe they have been discriminated against on the basis
of race, religion, color, creed, national origin, sex, sexual
orientation, age, marital status, disability, or status as a disabled
veteran (students who believe that they have been discriminated
against on the basis of race should refer to the Student
Handbook, “Student Complaints: Handling and Resolution,” pg.
19-20); (b) students seeking to overturn a disciplinary
proceeding for misconduct, including plagiarism and cheating
(disciplinary hearing for misconduct fall under the provisions of
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the Student Conduct Code contained in the Student Handbook.
See page 19-20); (c) students seeking adjustment in financial aid
award amounts must appeal directly to the Office of Financial
Aid (students seeking to adjust their status from conditionally
admitted to fully admitted, after the specified clearance dates
posted in the Graduate Catalog, will not be processed); and (d)
students seeking to dispute or overturn a decision about
residency (students seeking to overturn a decision about
residency must submit a letter of appeal to the University’s
Residency Committee for deliberation).

Sincere attempts should be made to resolve student grievance
regarding grades or other academic matters promptly, yet in an
informal manner. The University believes that such matters
should be resolved at the lowest level possible. Only after the
student has made serious efforts at solving the problem by
consultation with the instructor should he/she pursue a formal
appeal to higher administrative levels. Grievance hearings are
held during the fall and spring semester. Students who believe
that they have been subjected to unfair treatment in the
administration of academic policies during summer sessions can
file the appropriate grievance paperwork during the summer
session. However, the University will not hold any grievance
hearing during the summer. Grievance hearing for such cases
will be held within the first three weeks of the start of fall
semester.

Listed below are the procedures for dissolving student
grievances:

Level I
The objective of the (GSGP) is to achieve a fair and equitable
resolution of complaints or grievances at the earliest possible
time at the lowest possible level. A graduate student who elects
to pursue a complaint or grievance through the GSGP must first
attempt to resolve the issue with the faculty member,
supervisory committee, or administrator involved. If the conflict
remains unresolved, the graduate student should make a written
appeal to the department head or immediate supervisor, and, if
pertinent, with any relevant departmental faculty member or
Departmental Grievance Committee. If the complaint involves
the department head or chair, the student should discuss the
conflict with their respective College Dean who will appoint
another faculty member within the student’s department or from
a related area to discuss the problem. The outcome of this
conflict resolution process shall be a written document. The
document should be signed by all participating parties to
confirm their receipt. Copies of the signed document will be
provided to the complainant (via certified mail), relevant faculty
members, and College Dean in the conflict resolution session.
The official copy shall be sent to the Graduate School to be
retained in the student's file. Departmental Grievance
Committees usually consist of at least 3 graduate faculty
members from the department or a related department and the
Director of Institutional Research who will serve in an ex-
officio capacity. Departmental Grievance Committees may also
but are not required to contain at least one student. Grievances
filed by students on the Departmental level must contain a letter
outlining the problem as well as the student’s suggested
resolution. Within fifteen days of receipt of the written appeal,


https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/gs-grievance-form.pdf
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the department head or immediate supervisor will schedule a
meeting of a Departmental Grievance Committee. The
department head will also notify the student and all concerned
faculty members of the date and time of the meeting of the
Departmental Grievance Committee. During the meeting of the
Departmental Grievance Committee the students and relevant
faculty members, individually, may present pertinent
information related to the dispute. Each side has twenty minutes
to present relevant facts about the case. Within seven days of the
hearing, the Departmental Committee will produce a written
document that denotes the findings of the committee as well as
recommended resolution(s). The document should be signed by
all participating parties to confirm their receipt. Copies of the
signed document will be provided to the complainant (via
certified mail), relevant faculty members, and the College Dean
in the conflict resolution session. The official copy shall be sent
to the Graduate School to be retained in the student's file.

Level I1
If the student is not satisfied with the outcome within the
Department and wishes to appeal the decision, he or she must
petition, within ten days of receipt of the conflict resolution
letter by providing notification to the respective College Dean.
Notification must be made in the form of a letter that details the
issue(s) in question as well as the student’s suggested resolution.
Upon receipt of the letter, the College Dean will notify the
student in writing, within fifteen days, informing him or her of
the date and time of a college-level hearing. College-Level
Grievance Committees will consist of at least three faculty from
the College (to exclude faculty from the department or class
from which the issue arose), the College Dean or their designee
(who will serve as chair), and the Director of Institutional
Research. The Committee may also include one or two graduate
students from the College (excluding students from the
department or class from which the issue arose).

College-Level Grievance Committees (CLGC) may decide to
conduct a further review of the case, with the option of calling
in parties to the dispute. The College Dean will, in that case,
solicit documents pertinent to the case (at a minimum, the
original grievance to the department, documentation used by the
department in deciding the grievance, the department’s written
notification of its decision to the student and all reports relevant
to the case). The Dean of Graduate Studies, or his or her
designee, will be present at all College-Level Grievance
Committee meeting. The College-level Grievance Committee
releases the results of its findings within ten days of holding its
meeting. The College Dean will notify the student (via certified
mail), and the department chair of the Committee’s verdict. The
official copy of the decision shall be sent to the Graduate School
to be retained in the student's file.

Level 111

If a student is not satisfied with the outcome rendered by the
College-Level Grievance Committee, he or she must (within ten
days of receipt of the letter from the CLGC) submit a formal
appeal application to the Dean of the Graduate School. Appeal
applications must also be accompanied by copies of the findings
from the Department and College-Level Grievance Committees.
Within fifteen days of receipt of the completed application, the
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Dean of Graduate Studies will convene a University Grievance
Committee that consists of at least three graduate faculty (to
exclude faculty from department or class from which the issue
arose and faculty who served on the College-Level Grievance
Committee). The Dean of Graduate Studies will also identify a
member of the graduate faculty to serve as chair of the
committee. The Committee may also include a graduate student
(to exclude students from the department or class from which
the issue arose) and the Director of Institutional Research who
will serve in an ex-officio capacity. At least seven days before
the hearing, the Office of Graduate Studies will submit to
members of the Committee any documents or physical evidence
to be presented at the hearing. The Committee chair shall
establish a time and place for a hearing to be held no later than
ten days from the date of final determination of the Committee
membership, unless for good reason stated in writing to the
complainant and other concerned parties the Committee chair
schedules the hearing for a later specified date. Hearings are
conducted, with the Committee chair presiding, in closed
session. Only evidence submitted in a timely manner, to the
Graduate School, is considered in determining the validity of the
complaint. Hearings are conducted with reasonable dispatch and
terminated as soon as fairness to all parties involved permits.
Students submitting a complaint are not allowed to bring an
associate or companion. Moreover, the presence of an attorney
is neither necessary nor recommended. However, if the student
elects to have counsel present, the University's attorney must
also be afforded an opportunity to attend. Accordingly, the
student must notify The Graduate School, in writing, at least
seven days prior to the Hearing if he/she intends to have an
attorney present. The attorney's presence at the Hearing does not
change the proceeding. Examination of witnesses, questioning
of parties or direct participation in the proceeding by the
attorney is not permitted. An attorney may speak in an
unobtrusive manner with his/her client in an advisory capacity.

Within 15 days after the Hearing adjourns, the Committee shall
present to the Dean of The Graduate School its report, including
findings, conclusions, and recommendations for action. A
written summary of the proceedings and an audio recording of
testimony are retained for at least one year.

The Dean of The Graduate School, within 5 days after receipt of
the Committee report, shall approve and transmit the report to
the Vice President for Academic Affairs for review and
ratification. At this juncture, the report is sent back to the Dean
of Graduate Studies for dispensation. The dispensation process
shall include an evaluation of the validity of the grievance and a
statement of the action to be taken. Copies of the decision shall
be transmitted to the student, the faculty and staff member(s)
involved, the Dean of the College, within fifteen days of receipt
of the signed document, by the Dean of Graduate Studies.

The decision of the Dean of Graduate Studies shall become final
at the close of the seventh day after issuance of the final
document with the Vice President for Academic Affairs’ review
and ratification unless the student or any other party directly
involved files a written request for consideration of the findings
to the Vice President for Academic Affairs, whose review will
be limited to the hearing record. The Vice President for
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Academic Affairs upon review of the hearing record has the
option of sustaining the decision of the University Grievance
Committee or requesting a second hearing by another University
Grievance Committee, composed of new members. If a second
University Grievance Committee is requested the body will
meet within fifteen days of the Vice President for Academic
Affairs’ decision. Within five days of the hearing, the University
Grievance Committee will submit a written report of their
findings to the Vice President for Academic Affairs for review
and ratification. At this juncture, the report is sent back to the
Dean of Graduate Studies for dispensation. The dispensation
process shall include an evaluation of the validity of the
grievance and a statement of the action to be taken. Copies of
the decision shall be transmitted to the student, the faculty and
staff member(s) involved, the Dean of the College, within
fifteen days of receipt of the signed document, by the Dean of
Graduate Studies. The decision of the second University
Grievance Committee is final unless a written request for
consideration is received within five days of the issuance of the
final document by the Dean of Graduate Studies. At this point
student may request a final appeal to the University President
whose review will be limited to the hearing records.

Quality of Work

Students enrolled in graduate programs must produce work of
high quality and must earn a cumulative average of "B" (3.00
GPA) or better in courses for which credit is given towards the
graduate degree. Other than one grade of “C” being allowed in
each program, no grades below "B" will be acceptable for
graduate credit.

Program of Study

Each graduate student is required to prepare a program of study
in consultation with his or her major advisor(s). A completed
Program of Study Form must be received from each student by
the start of the second semester of enrollment. Students who do
not file a program of study within the specified deadline will not
be allowed to register for the next term. Programs of study must
include a detailed listing of the available options within each
student’s area of emphasis. Only under extreme circumstances
and with adequate justification should changes be made to
programs of study. All changes to programs of studies must
have the approval of the student advisor, Department
Chairperson and the Dean of the respective School.

All changes in the planned degree program must be made at
least one semester prior to the student's application for
graduation. Under no circumstances should a change in the
program of study be requested for failing a required course.

Change of Program

Students who wish to change their major will complete an
advising session with either the current program advisor or a
program advisor for the intended major. The student will
complete a Change of Program Form available on-line, which
must be approved by the Program Advisor, Department
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Chairperson, and Dean of the School in which the student
wishes to enroll. The signed application is sent to the Office of
Graduate Studies for processing. All coursework regardless of
major remain on the student’s transcript and is used to calculate
the grade point average.

Credit Hour Requirements

Candidates for a Master of Science degree must earn a
minimum of 30 or more credit hours (CH), depending upon the
specific degree requirements. Degree requirements are found in
the graduate catalog currently in force at the time the student's
degree plan was approved by the graduate dean. For most
Master of Science degrees, 18 credit hours of the total 30 consist
of core requirements and thesis.

Most M.Ed. degree programs are 30-36 semester hour programs.
Students seeking licensure must meet all requirements as
specified by the state, which may entail more than the minimum
30 credit hours. The specialist degree program is designed
primarily to provide professional preparation for students
involved in school-site administration and those individuals who
have district-wide administrative responsibilities.

The Specialist degree program requires completion of a
minimum of 36 graduate credit hours with the number of actual
credit hours a function of the previous educational background
of each student and his or her goals.

The Doctor of Philosophy degree is the highest academic degree
conferred by the university. The student who receives the
Doctor of Philosophy must demonstrate proficiency in content
matter of the chosen discipline. Students also must demonstrate
the ability to critically evaluate work in the chosen field of
study. The student must have shown ability to work
independently in the field and must have made an original
contribution to the advancement of knowledge. However, Ph.D.
requirements vary among programs and change from time to
time (For more details see specific requirements listed in this
catalog under each degree program).

English Writing Proficiency

Each graduate student must demonstrate a minimum level of
competency in written communication. Students may meet this
requirement by:

1. Scoring a minimum 146 on the verbal section of the
Graduate Record Examination.

2. Scoring 24 or more on the verbal section of the Graduate
Management Admission Test for students entering the MBA
Program.

Students who fail to obtain requisite scores on the GRE or
GMAT are required to enroll in ENG 500 and pass the course
with a grade of B or A.

Enrollment in ENG 500 is not a substitute for the GRE Verbal
Exam. Nor is enrollment in the course a substitute for low GRE


https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/program-of-study-ms-eds-phd-programs.pdf
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performance. Students who fail to obtain the requisite GRE
scores are urged to take the GRE a second time. Failure to
obtain requisite scores by the end of the first year of enrollment
may lead to dismissal from Graduate Study.

However, in every case, the English Writing Proficiency
requirement must be fulfilled during the student’s first semester
of enrollment. Students who fail to complete this requirement
within the specified deadline will not be allowed to register for
the next term unless permission is granted by the Dean of
Graduate Studies.

Basic Mathematic Skills

Each graduate student must demonstrate a minimum level of
competency in mathematics. Students may meet this
requirement by:

1. Scoring a minimum combined (verbal and quantitative)
score of 286 or a minimum 140 in the quantitative section of
the Graduate Record Examination.

2. Scoring a combined score of 350 in the Graduate
Management Admission Test for students entering the MBA
Program.

Students who fail to obtain requisite scores on the GRE of
GMAT are required to enroll in MTH 500 and pass the course
with a grade of B or A.

Enrollment in MTH 500 is not a substitute for the GRE
Mathematics Exam. Nor is enrollment in the course a substitute
for low GRE performance. Students who fail to obtain the
requisite GRE scores are urged to take the GRE a second time.
Failure to obtain requisite scores by the end of the first year of
enrollment may lead to dismissal from Graduate Study.

However, in every case, the Mathematics Skills Proficiency
requirement must be fulfilled during the student’s first semester
of enrollment in an Alabama Agricultural & Mechanical
graduate degree program.

Students who fail to complete this requirement within the
specified deadline will not be allowed to register for the next
term unless permission is granted by the Dean of Graduate
Studies.

Thesis/Dissertation

Students who choose the option of writing a thesis or
dissertation must adhere to the following:

1. Each student is responsible for identifying a major
professor, choosing a research topic, and writing and
editing the thesis or dissertation. The major professor serves
as the chairperson of the student's advisory committee. The
student and the major professor select the members to serve
on the research advisory committee. The committee usually
consists of four to five members; at least one comes from
outside of the student's major area of emphasis. Once the
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advisory committee has been selected and approved, they
will serve as advisors for the candidate in the development
of the research proposal. Before the end of the second
semester of enrollment, the student must complete:
a. A Planned Degree Program.
b. Attend the thesis/dissertation preparation workshop.
c. Prepare an acceptable thesis or dissertation proposal.
All thesis and dissertation papers must conform to the
APA, Chicago, or MLA writing styles (depending on
the preference of the specific department).

2. The subject of the thesis/dissertation should be chosen from
the candidate's field of major interest and must be approved
by the departmental advisory committee. The thesis/
dissertation should reveal a capacity to carry on independent
study or research.

3. The student is advised to consult the School of Graduate
Studies and the publication "Thesis and Dissertation
Guidelines for Graduate Students" for general information
regarding the preparation of a thesis/dissertation.

4. Each student is required to enroll in at least one hour of
thesis/dissertation writing during the semester they expect to
defend the thesis/dissertation. The student must also submit a
committee-approved draft to the Office of Graduate Studies
using the ETD process (for more information see: Action
Research/Final Research paper submission criteria on the
Graduate School website) at least two weeks prior to the
scheduling of the oral defense. All thesis and dissertation
papers must be submitted electronically by the following
dates:

For more details about the electronic submission of thesis
and dissertation papers see the Thesis and Dissertation
Guide).

5. Immediately following the candidate's oral defense
examination, the student should consult either the advisor or
the Graduate Office or the Thesis and Dissertation Guide for
specific directions concerning binding, labeling and other
routine procedures.

Non-Thesis Research Project/Paper

All students completing the non-thesis option of master’s degree
programs (except MBA, CSD) must submit a copy of the final
paper/final research project and the Master’s Report Submission
Form (electronically) to the Office of Graduate Studies (for
more information see: final paper/final research project
submission criteria on the Graduate School website). All papers
submitted to the Graduate School must be received in a timely
manner before the end of the semester in which the student
seeks to complete the degree program.

Action Research

All students seeking Ed.S. degrees must complete an Action
Research project. Action Research projects are designed to solve
practical problems through the application of the scientific
method. Most projects are concerned with a local problem and
are conducted in a local setting. Action research problems may
employ either a quantitative or qualitative methodology. In the
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completion of the Action Research Project students must adhere
to the following:

1. Enroll in the courses FED 696 and FED 697 (courses must
be taken in sequence).

2. Prepare an Action Research paper proposal in conjunction
with the instructor of FED 696. Each proposal must:

a. Briefly state the rationale for the study.

b. Describe the population from which the study will target.
How many subjects will be used and how will they be
selected (If consent will have to be given by proxy, be
sure to include a statement of why this particular project
is merited with this population).

c. Describe in non-technical terms the experimental
research procedures to which subjects will be exposed.
Include sufficient detail so that the instructor of FED 696
can independently evaluate the risks to subjects. If
questionnaires will be used, include copies of these items
with your proposal.

d. Describe the procedures you will use to ensure that
information gleamed from participants will remain
confidential or give reasons why this cannot be done. In
cases involving sensitive or potentially harmful
information, where subject identities are to be retained,
please describe your security procedures.

3. Once project has been approved by the instructor of FED
696 student continue to development of the Action Research
proposal in FED 697.

4. After the final paper has been approved by the instructor of
FED 697 the student must submit a copy of the paper and the
Action Research Submission Form electronically to the
Office of Graduate Studies using the ETD process (for more
information see: Action Research/Final Research paper
submission criteria on the Graduate School website). All
papers submitted to the Graduate School must be submitted
at least three weeks before the end of the semester in which
the student seeks to complete the degree program.

Changing from Thesis to Non-Thesis

Students are allowed one change from thesis to non-thesis for all
degree programs. Thesis courses will not be counted toward the
requirements of the non-thesis option. Students seeking to
change from the thesis to non-thesis must:

1. Officially withdraw from all thesis courses.

2. Complete a new program of study which shows the

additional courses the student will need to complete to finish

the non-thesis option.

Reapply for graduation and admission to candidacy.

4. Complete all of the identified requirements (including
curriculum) of the new-degree program curriculum.

5. All students who change from thesis to non-thesis are
prohibited from graduating in the semester in which the
change from thesis to non-thesis was initiated.

W

Comprehensive Examination
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Students eligible to take the Comprehensive Examination must
formally apply for the test on the Application for
Comprehensive Examination Form in the office of Graduate
Studies. Students who fail to apply in a timely manner will be
prohibited from sitting for the Comprehensive Examination.

The scores of students who sit for a Comprehensive Exam
without receiving certification to sit for the exam from the
graduate program and prior approval from the Graduate School
will be voided.

If a student fails the Comprehensive Examination, at least one
semester must intervene before the second examination is given.
If the student fails this examination a second time, the student
will be dismissed from further graduate study.

Comprehensive exams are designed to evaluate the candidate's
proficiency in the theory and practice in both the major and
minor fields of the designated area of study.

Before sitting for the Comprehensive Exam, the Graduate

Program must certify the student(s) meets the following

requirements:

1. Obtain Regular/Full admission status.

2. Maintain a GPA of 3.00 or above.

3. Complete all required deficiency courses for the degree.

4. Complete a certain percentage of the credits required for the
degree, i.e., at least 66% for Master’s and Educational
Specialist programs and 80% for Doctoral programs.

5. Remove all I’s, except thesis grades.

6. Remove all grades of "D" and "F" in the student’s current
program of study.

7. Approval of graduate advisor and coordinator.

A student who applies to take the Comprehensive Exam must be
enrolled for the entire semester in which they intend to sit for
the Comprehensive Exam.

M.S./M.Ed.
All non-thesis master’s students, with the exception of students
enrolled in the degree programs in Business Administration and
Systems & Materiel Engineering, are required to pass a written
comprehensive examination.

Ed.S.
All Ed.S. students are required to pass a written comprehensive
examination and write an Action Research paper.

Ph.D.
All Ph.D. students are required to write a dissertation and
defend it successfully. They are also required to pass qualifying
and/or candidacy examination(s) as required by the department.
Eligibility requirements for these tests are defined in the
departmental section of this bulletin.

Graduation
Application for Graduation

Students must apply for graduation before the deadline dates
given below. All students seeking to graduate must be enrolled


https://www.aamu.edu/admissions-aid/graduate-admissions/_documents/submission-form-masters-report.pdf
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in courses at Alabama A&M University in the semester in
which they seek to graduate. The Application for Graduation
Form can be obtained in the Graduate Studies Office.

Dec. Graduation September 20
May Graduation January 24
July Degree Completion May 29

If the student fails to meet degree requirements for the semester
applied, they must reapply for graduation.

Clearance for Degree
Each candidate for a degree will receive a letter from the
Graduate Office verifying clearance after final grades are
submitted.

Conferring of Degree
Advanced degrees are conferred at the close of the fall, and
spring semesters. A student completing requirements during a
fall semester receives a diploma at the Spring Commencement.
Attendance at the commencement exercise is strongly
encouraged.

Participation in University Commencement
The Alabama A&M University School of Graduate Studies
recognizes the importance of Commencement Ceremony in our
students’ lives. On occasion, a student is unable to complete
graduation requirements in accordance with School of Graduate
Studies criteria and deadlines. Students who are projected to
graduate but do not meet the graduation requirements may, with
the support of their advisor, program chair, and dean of
academic college, request to participate in the University
Commencement Ceremony. A Request to Participate in
University Commencement Ceremony Form must be submitted
to the School of Graduate Studies by April 15 for the Spring
term or November 15 for the Fall term.

Second Master’s Degree
With the approval of the appropriate department and the
Graduate Dean, a graduate student who has completed a
master's degree from Alabama A&M University may transfer up
to ten appropriate credits from the first program to the second.
All requirements for the master's degree in the second program
must be met. Students holding a master’s or other advanced
degree from Alabama A&M University seeking a second
master’s or other advanced degree from Alabama A&M
University are not required to submit a new GRE/GMAT score
if the original GRE score is five years old or less.

Intellectual Property

Alabama A & M University recognizes and encourages the
publication of works and the development/creation of inventions
as an integral part of learning, research and service. The
University acknowledges that research graduate students usually
prepare for publication through individual effort and initiative.
Publications and inventions, however, may also result from
work supported either partially or completely by Alabama A&M
University. With the advent of innovative techniques and
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procedures, the variety and number of materials which might be
created in a university community have increased significantly,
causing the ownership of such patentable and copyrightable
materials to become increasingly complex.

Alabama A&M University is aware that the value of patent
materials and copyrights comes from the ability of its owner to
control its use and that such value is directly related in the
degree of protection it enjoys under the law. Alabama A&M
University encourages the protection of such expressions of
knowledge through the use of patent & copyright laws. This
policy governs the ownership and disposition of intellectual
property and creative works developed by students of Alabama
A &M University.

Student Rights to Intellectual Property
The rights, ownership and disposition of all intellectual
properties shall be determined as follows:

Copyrights
Except as provided below, copyrightable works authored by a

graduate student shall be presumed to be owned by the student.
Such works may be registered, sold and licensed by the student
without permission or payment to the University. Works that
were assigned by and submitted to a professor must first be
released to the student by the professor.

The University may assert ownership of copyrightable works
created under the following conditions: Works created pursuant
to agreements with the Deans of the Colleges of the University,
the Dean of Graduate Studies, and the Graduate Council.
Governmental or private entities shall be governed according to
such agreements. Additionally, the work must be within the
scope of the student’s assigned research.

The creation of the work involving substantial University
resources as determined by the Intellectual Property committee.
The use of University libraries, classrooms, office space, word
processors or other minor uses of University computers shall not
by themselves, be considered the use of substantial University
resources.

Where the Intellectual Property committee determines that the
University has an ownership interest in a work, the student shall,
upon request, promptly execute all contracts assignments,
waivers or other documents necessary to vest in the University.

Notwithstanding the student’s ownership rights of the work, the
University shall have the right to use, at no cost and for
educational purposes only, all intellectual properties created
while the student is enrolled at the University and utilized
during the course of their teaching or employment activities.

Inventions
Inventions arising from research sponsored by the Federal
Government shall be controlled by the terms of the contract,
grant, or cooperative agreement, and any applicable federal
regulations. Where patent rights are not claimed or are waived
by the Federal Government, such inventions or discoveries shall
be controlled by this policy.
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Ownership of patentable and copyrightable material developed
by research graduate students of Alabama A & M University,
where AAMU provides support of their efforts or use of
institutional resources in more than a purely incidental way
(unless such resources are available without charge to the
public) shall be shared by the student inventor and by AAMU.
Alabama A&M University may at its sole discretion determine
to release its ownership rights in the intellectual property or
creative works to developer/inventor upon conditions the
University deems beneficial and fair to all parties. Any such
release will be provided in writing to all parties.

Intellectual Property Administration
The Intellectual Property Committee shall be generally
responsible for administering the Intellectual Property Policy.

1. Receive all disclosures of properties submitted under this
Policy.

2. Determine the ownership of properties in accordance with
guidelines developed by the Committee and approved by the
President.

3. Determine whether a property, which the University owns, is
subject to protection through patent, copyright or trademark
registration.

4. In consultation with the student, the Office of the General
Counsel and outside consultants, evaluate potential
commercial use and investigate possible courses of action for
protecting and/or marketing properties in which the
University has an ownership interest.

5. Authorize the negotiation of licensing and technology
transfer agreements.

6. Maintain complete records on all disclosures and other
intellectual property matters of interest to the University
administration.

7. Prepare periodic reports of the Intellectual Property
Committee to the President and the Board of Trustees as
requested.

8. General Counsel shall serve as an ex-officio member of the
committee and serve as an advisor to the committee.

Invention Management
With respect to all inventions to which the University asserts
ownership, the patent rights shall be assigned by the student to
the University.

For all patent rights assigned to the University under this Policy,
the University will at no expense to the student make reasonable
efforts to evaluate the interest of others in commercializing the
property, seek licenses and options for licenses, have
applications for property protection filed and prosecuted, and
otherwise manage the properties or arrange for their
management by recognized management organizations

If the University determines that neither commercial
possibilities nor the potential contribution to the public good
warrants proceeding further, the patent rights of the invention
will be returned to the student and shall belong to him or her
unless such action is precluded by prior agreement with
sponsors. The University shall make such determination within
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three months from the date of disclosure, unless additional time
is agreed to by the parties.

In recognition that the evaluation of inventions and the
development and processing of patents and licensable inventions
involves substantial time, expense and special expertise, the
University may contract with outside organizations covering
specific inventions believed to be patentable and patents
developed therefrom or covering all such inventions and patents
in which the University claims an ownership interest.

Appeals
The graduate student researcher shall have the right to appeal
the decisions of the Intellectual Property Committee by filing a
grievance (Level IIT) through the Graduate Student Appeals
process. For more information on the Graduate Student Appeals
process Vvisit:
http://www.aamu.edu/Academics/gradstudies/Documents/GS_G

rievanceForm.pdf.

Academic Misconduct

All students in attendance at Alabama A&M University are
expected to be honorable and to observe standards of conduct
appropriate to a community of scholars. The University expects
from its students a higher standard of conduct than the minimum
required to avoid discipline. All acts of dishonesty in any
academic work constitute academic misconduct. This includes,
but is not necessarily limited to the following:

1. Cheating — using or attempting to use unauthorized
materials, information, or study aids in any academic
exercise.

2. Plagiarism — representing the words, ideas, or data of
another as one’s own in any academic exercise.

3. Fabrication — unauthorized falsification or invention of any
information or citation in an academic exercise.

4. Aiding and abetting academic dishonesty — intentionally or
knowingly helping or attempting to help another student
commit an act of academic dishonesty.
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Other Support Services

Academic Computing

AAMU has six computer laboratories which offer the latest in
technology and access to the Internet. The computer labs are
open to all registered students and are free of charge. Typical
applications include desktop publishing, database management,
spreadsheet analysis, graphics, word processing, statistical
analysis, and mathematical computation. Some labs support
additional software such as AutoCAD and other design
applications. All main campus buildings and residence halls are
connected to the campus network and Internet through fiber
optic cable. Students are provided with consolidated computing
services, including web-based email.

J. F. Drake Memorial Learning Resources Center
(LRC)
Dr. Annie Payton, Director
Voice: (256) 372-5007, annie.payton@aamu.edu

The Joseph F. Drake Memorial Library and Learning Resources
Center (Drake LRC) is the main library for graduate studies at
Alabama A & M University. Drake LRC named in honor of the
fourth president was dedicated in 1968 and became the LRC
with the merger of the library and media center. The 1,000-seat
modern facility provides students with access to a collection of
books, print, online journals, microforms and databases.
Accessible, to students from the LRC, are two computer lab, 2
multi-purpose rooms, 7 group study rooms, learning commons
areas on each level. A team of professional librarians provide
services to faculty and students approximately 81 hours per
week. The Virtual Library of Alabama (AVL) provides all
students, teachers, and citizens of the State of Alabama with
online access to essential library and information resources. It is
primarily a group of online databases that have magazines,
journals, and newspaper articles for research such as EbscoHost
Academic Search Primer, ERIC, Business Source Primer,
MasterFile Primer and Gale’s Cengage InfoTrac PowerSearch.
Drake LRC is a member of the Network of Alabama Academic
Libraries (NAAL). Through this consortium network an
additional seventeen databases such as Psyclnfo, PsycArticles,
SportDiscus, SocIndex, and Mental Measurement Yearbook are
provided for students. For resources that are not contained in the
approximately 400,000 volume collection of books, eBooks,
microforms and journals, faculty and students may request those
items through interlibrary loan. Drake LRC is on social media —
follow us on Twitter and Facebook or call us at 256-372-4723 or
4712.

For further information, please visit their web page. You may
access the link here.

Office of International Programs
Ashley Simmons, Director
209 Ralph Lee Student Center
Voice: (256) 372-5418, Fax: (256) 372-5952,
ashley.simmons@aamu.edu

Alabama Agricultural and Mechanical University welcomes
international students and the diverse backgrounds they bring to
our campus and encourages all students to study abroad. The
International Student Center works with students, faculty and
staff across campus to promote international and cross-cultural
learning. The Office also assists international students by
providing information and counseling to non-immigrant student
visa regulations and processes, housing, financial and work
issues, and adjustment to life in the U.S.

For further information, please visit their web page. You may
access the link here.

Office of Distance Education and Extended
Studies (ODEES)

Dr. Rhonda Jackson, Director
300 Walter S. Buchanan (formerly Bibb Graves) Hall
Voice: (256) 372-5753, Fax: (256) 372-5971,
rhonda.jackson@aamu.edu , ODEES@aamu.edu

In Fall 2011, the Centers for Excellence in Teaching and
Learning (CETL) acquired the Center for Extended Studies
(CES)/Adult and Continuing Education as well as launched the
Center for Distance Education/e-Learning (CDEeL). The
CDEeL's two-fold objective is to increase both number and
quality of both online courses and the resources needed for
faculty course developers to meet that goal. The Center for
Extended Studies (CES)/Adult and Continuing Education
provides opportunities for professional/personal development
and certification training.

The Office of Distance Education and Extended Studies
evaluates military transfer credits for AAMU.

The Office of Distance Education and Extended Studies
evaluates non-collegiate sponsored instruction for college credit
at AAMU.

For further information, please visit their web page. You may
access the link here.

Course Delivery Modes

Course delivery modes are published in the University’s
registration system. The course delivery modes for Alabama
A&M University are listed below:
a. Traditional (TRD) — A course where the instructor
interacts with students in the same physical space for
100% of the instructional time. A traditional course
may include the utilization of an online learning
management system, such as Blackboard, for
viewing files/web-links, participating in discussion,
and submitting assignments.
b. Hybrid (HYB) — A course where the instructor
interacts with the students in the same physical space


mailto:annie.payton@aamu.edu
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less than 100%, but greater than 51% of the
instructional time; with the remaining instructional
time facilitated through the University’s online
management system.

c. Online (ONL) — A course where the instructor
interacts with students 100% through one or more
forms of distance learning delivery. An online course
will not require instructor-student interaction within
the same physical space.

When at least one (1) student has registered for a course, the
faculty member must commit to the course delivery mode (i.e.,
Traditional, Hybrid, or Online) that has been published in the
registration system for that course.

Course Delivery and Facilitation of Distance Education

LEARNING MANAGEMENT SYSTEM
AAMU uses Blackboard as the learning management system
(LMS). All faculty teaching distance education (DE) courses
will use the Blackboard platform and AAMU will provide
technical support for DE course faculty and developers in
Blackboard. Faculty using 3rd party tools must ensure
integration with the Blackboard environment.

ATTENDANCE VERIFICATION
In a distance education, asynchronous online course, logging
into and accessing the online class is not sufficient, in and of
itself, to demonstrate academic attendance by the student. The
student must be engaged in an academically related activity,
such as by contributing to an online discussion, submitting an
assignment or completing an academically related task in the
online course.

Initial Student Identity Verification of Distance Education

Upon admission, an Identity Verification hold will be placed on
the student’s account. Prior to being eligible to enroll in any
academic courses, the student must complete the AAMU
L.ILV.E. (Learner Identity Verification) course, facilitated by the
Office of Distance Education & Extended Studies. The AAMU
LIVE course schedules and conducts individual video identity
verification sessions with each newly admitted student. Prior to
the session, the student will submit a scanned front and back
copy of a current, government issued picture ID to the
University’s secure server. In order to access the scheduled
session, the student will be required to utilize their established
secure login and passcode. During the video identification
session, the student will visually present the government issued
picture ID which was submitted prior to the session and verbally
acknowledge their enrollment at Alabama A&M University.
Their identity will be visually verified via video, by a staff
member of the Office of Distance Education & Extended
Studies, during this session. The secure login credential utilized
to access the AAMU LIVE course and all other AAMU Online
courses Is directly associated with a student’s unique 1D, further
insuring that the student participating in the course is the student
receiving course credit.

Ongoing Student Identity Verification of Distance Education
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A distance education student may be subject to the requirement
of additional student identity verification sessions either be
random selection or due to identity fraud concerns. Further, all
distance education students will be required to verify their
identity at specific points throughout their matriculation, to
include the junior year academic audit and graduation clearance.

Parameters for Verification of Attendance of Distance
Education

Synchronous Online, Staggered Synchronous Online and
AMflex — Students must attend class at least twice (via the
determined web conferencing tool, i.e., Zoom or Collaborate)
for their attendance to be confirmed.

Traditional Hybrid and Synchronous Hybrid — Students must
attend class at least once and complete an academic related
activity in Blackboard such as an assignment, syllabus quiz, or
discussion board post.

Asynchronous Online — Students must complete/submit an
academically-related activity such as: student submission of an
academic assignment; student submission of an exam, i.e.,
syllabus quiz, or; posting by the student in a discussion forum,
1.e., self-introduction.

Transient Distance Learning Courses

Distance Learning Courses are defined as those courses taken
through correspondence, audio/video, teleconference, or other
electronic means.

Distance Learning courses taken at another institution for credit
toward a degree at this University must be authorized in the
same manner as any other transfer work as stated in the policy
on transfer credits. In addition, the following policies apply:

1. The student will be considered in a distance learning course
from the time he or she received permission until the
Registrar receives a grade or evidence of discontinuation.

2. Distance Learning course hours will be included in the
computation of the student’s load for the duration of the
enrollment in such course, and hence become subject to
total load restrictions.

Distance Learning courses taken at another university cannot be

used in the calculation of the quality point average or GPA if the

institution is not a part of the Visiting Student Program.

Student Health Center
Dr. Allwyn D. Graham
4011 Meridian Street
Voice: (256) 372-4751, allwyn.graham@aamu.edu

The mission of the Alabama A&M University Student Health
Center (SHC) is to provide quality student centered medical,
counseling, and mental health services. By enabling our students
to experience and further develop a healthy, productive, and
complete lifestyle. This is achieved through practices of
physical, social, and psychological wellness. The SHC proudly
utilizes the community health model to support preventative
illness and health care maintenance.
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All professional services are rendered with attention to
confidentiality. The healthcare center is an outpatient campus-
based facility located in the AAMU Student Health and
Wellness Center. Services provided at the center are covered by
the required AAMU student supplemental health insurance plan.

The AAMU Student Health Center employs a licensed and
professional staff which provides compassionate care to those
we serve. We are a fully operational staff within the AAMU
Division of Student Affairs. The students who receive health
care services at our center are provided clinical and medical
services for acute and chronic illnesses.

For further information, please visit their web page. You may
access the link here.

Office of Veteran Affairs &Disability Services
Ms. Sanoyia Williams, Certifying Official
106 Carver Complex South, Bonner Wing
Voice: (256) 372-4263/5805, Fax (256) 372-5243,
sanoyia.williams@aamu.edu

The Office for Veteran Affairs serves as a resource center and
an advocate for veterans. General information, counseling and
professional referrals are available for veterans. The Office for
Veteran Affairs works closely with the U.S. Veteran’s
Administration Office in the disbursement and coordination of
appropriate documents and benefits.

For further information, please visit their web page. You may
access the link here.

For students receiving VA education benefits, any complaint
against the school should be routed through the VA GI Bill®
Feedback System by going to the following link:
http://www.benefits.va.gov/GIBILL/Feedback.asp. The VA will
then follow up through the appropriate channels to investigate
the complaint and resolve it satisfactorily. For students receiving
VA education benefits, any complaint against the school 