Cara ForAll
555 Memorial Parkway SW – Huntsville, AL │ (333) 333-3333 │ cara@bulldogs.aamu.edu
Sociology major seeking an internship or part-time employment opportunity.
[image: image1.emf]   Self - starter   with  ability   to plan,   organize   and use   critical   thinking skills   to   efficiently   solve   problems      Clear   communicator   with  ability   to   tailor strong   verbal   and  written communication   skills  to   effectively   transfer   knowledge      Fast   learner   with  ability  to   communicate clearly   and transfer   knowledge      Able   to   execute   projects   in   compliance   with regulations,   poli cies   and procedures      Proficient   with  Microsoft   Office Suite ,   Canva   and   PowerPoint  


EDUCATION
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Alabama A&M University (AAMU)





   Normal, AL

B.S., Sociology
May 20xx

Related Coursework: Intro to Sociology • Marriage and the Family • Social Research • Sociological Theory
WORK EXPERIENCE
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Wal-Mart │Cashier, Huntsville, AL

Jan. 20xx – Present

· Process merchandise returns and exchanges for up to 50-100 customers hourly
· Accept cash, card, or check payments for merchandise items sold
· Resolve complaints promptly and professionally
AAMU Office of the Athletics │ Student Intern, Huntsville, AL
Jan. 20xx – May 20xx
· Organized paperwork using an alphabetical and numerical order
· Assisted with preparations of meeting for ongoing and upcoming projects and directed incoming calls from students and other faculty and staff Foot Locker │Assistant Manager, Huntsville, AL

July 20xx – May 20xx

· Assisted store manager by conducting business analysis that resulted in accurately achieving productivity goals

· Utilized a size and style replacement method of shoe wall by coordinating different styles and colors

· Conducted inventory and maintained records of orders, receipts, and sales
· Ensured that all company policies, standards and procedures were consistently followed
Lowndes County Commissioners Office │Librarian Assistant Fort Deposit, AL
May 20xx – July 20xx
· Coordinated a tutoring program for 30 children.

· Tutored seven students, ages 8-12, to help them experience fun while reading

· Assisted head librarian with new book arrangements
· Utilized newly programmed software to ensure a more efficient wireless internet connection

Membership or Activity
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Phi Beta Lambda Business Fraternity, Incorporated
Dec. 20xx – Present

